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1.001mme moJ1oxKeHus.

1.1.  [Jannoe Ilomoxenue pa3paboTaHO Ha  OCHOBAaHWU  JICMCTBYIOIIETO
3aKoHOAaTeIbCcTBA PD 0 BeAeHNN TOKYMEHTOO0O0pOTa U ydeTa YueOHO-TIeJarornuyecKoiu
JESITEILHOCTH, B YaCTHOCTH:

— ®enepanpHoro 3akoHa Poccuiickoit ®eneparuu Ne 273 - @3 ot 29 nexadps 2012
rona «O6 obpazoBanuu B Poccuiickoit denepanuny;

— @enepanbHOTO 3aKk0oHa Poccuiickoit @enepanyu ot 27 utoiig 2006 r. N 152-D3 «O
MePCOHAIBHBIX JTAHHBIX;

—IMucema denepaabHOTO areHTCcTBa Mo oopazoBanuio ot 29 uronsg 2009 r. N 17-110
«O0 obecrnieueHnH 3alTUThl TIEPCOHANBHBIX JaHHBIX);

—Ilucema MunuctepctBa O6pazoBanusi u Hayku P® ot 13.08.2002 r. Ne 01-51-
088un «O06 opraHu3zanuu UCIOJIb30BAaHUS MUHPOPMAIMOHHBIX U KOMMYHUKAITMOHHBIX
pecypcoB B 00111€00pa30BaTEIbHBIX YUPEIKICHUIXY,;

— ®enepanbHoro 3akoHa Poccutickon @enepanuu ot 27 uronst 2006 romga Ne 149-D3
«O06 undopmaruu, HOOPMAITMOHHBIX TEXHOJIOTHSIX U O 3alUTe HHHOPMALTHI;

— Iloctranosnenus IlpaBurenbctBa Poccutickoit @enepanuu ot 17 HosOps 2007 1. N
781 «O06 ytBepxkaeHuu llonoxenuss 06 obecrieueHUM OE30MACHOCTH MEPCOHATBHBIX
JAHHBIX TIPH X 00paboTKe B MHGOPMAIIMOHHBIX CHCTEMaX IMEPCOHATBHBIX TaHHBIX);

— Pacnopskenune IlpaButensctBa P® ot 17.12.2009 r. Ne 1993 - p «O6
yrBep)kJIeHnH  CBOOHOrO  IEepedyHs  IEpBOOYEPENHBIX  TOCYJApCTBEHHBIX U
MYHULUINAIBHBIX YCIYT, MPEIOCTaBISEMbIX OpraHaMH HWCHOJIHUTEIBbHON BIACTH
cyobekToB PD 1 opraHamMu MECTHOTO CaMOYIIPaBJICHUS B 3JIEKTPOHHOM BHJIE, a TAKXKe
yCIyT, MNPEJOCTaBISEMbIX B 3JEKTPOHHOM BHJIE YUPEKICHUSIMH CyObeKTOB PD 1
MYHULUNATBHBIMU YUPEKICHUSMU.

1.2. Hannoe IlonoxkeHue yCTaHABIMBAET €JIWHbIE TPeOOBaHUS 110 BEIEHUIO
ANIEKTPOHHOIO JKypHaja YCIEBAEMOCTH/ BJIEKTPOHHOIO JHEBHHUKA OOYy4YarolIerocs
BOX/20) B TBOY COII c. Cpennee ABEepKHHO, ONpenesieT YCIOBUS U TpaBUia
BeneHuss DK, koHTpons 3a BeaeHueM XK, mpoueaypsl obecnedeHus: 10CTOBEPHOCTH
BBOJUMBIX B DK HaHHBIX, HaJEKHOCTH UX XPAHEHHUS M KOHTPOJISA 32 COOTBETCTBHEM
DX TpeboBaHMSAM K JOKYMEHTOOOOPOTY, BKIJIOYAs CO3JAaHUE pPE3EPBHBIX KOMUMH,
TBEPBIX KONuH (Ha OyMaKHOM HOCUTETIE) U JIp.

1.3. DJIEKTPOHHBIM KJIACCHBIM >KYypPHAJIOM/ 3JICKTPOHHBIM JHEBHUKOM Ha3bIBAETCS
KOMILJIEKC MPOTPAMMHBIX CPEACTB, BKIIIOUAIOIMIMK 0a3y AaHHBIX U CPEICTB JOCTYyNa U
paboThI C HEM.

1.4. DneKTpOHHBIN KypHAT YCIIEBAEMOCTH/3JIEKTPOHHBIN JHEBHUK 00yUYarOIIETOCs
ABIISIETCS TOCYIAPCTBEHHBIM HOPMATUBHO-(DMHAHCOBBIM JJOKYMEHTOM.

1.5.Beaenue 3eKTpOHHOIO KypHalIa SBISETCS 0053aTeIbHBIM JJIs KXKIOTO YUUTEIs
U KJIACCHOTO PYKOBOIMUTEIIS.

1.6.Ilognep:xxanne uHpoOpMauuMu XpaHsuieldcs B 0a3e JaHHBIX AIIEKTPOHHOTO
KJIACCHOTO J>KypHaJsla/ 3JIEKTPOHHOTO JTHEBHHKA B AaKTyaJlbHOM COCTOSIHUHU SIBISIETCS
00s13aTEJIbHBIM.

1.7. Tlonp30oBaTeNAMH 3JIEKTPOHHOTO KJIACCHOTO KypHasia/ 3J€KTPOHHOTO JTHEBHUKA
SBJISIFOTCS. QAMUHUCTpALMS 0011e00pa30BaTENbHOIO YUPEKICHUS, YUUTENs, KIaCCHbIE
PYKOBOJUTEINH, O0yUYaIOIIHECs U POAUTENH (3aKOHHbBIE NIPE/ICTABUTEIIN ).

1.8.D5eKTpoHHbIE THEBHUKM 00YYArOUIUXCS IKOJIbI HAXOASTCS Ha caiiTe
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1.9. OTBETCTBEHHOCTH 32 COOTBETCTBUE PE3YJIbTATOB yUETa JICUCTBYIOIIMM HOPMaMH,
B YaCTHOCTHU, HACTOSILIEMY MOJOKEHUIO U JIOKATbHBIM aKkTam, HeceT aupektop ' bOY
COMI c. Cpennee ABEpKUHO

1.10. Cpox nannoro Ilosio’keHust He orpannyeH. [lonoxxeHnue neMcTByeT 10
MPUHSITUS HOBOTO.

2.331[3‘11/1, pemraeMbI€ IJICKTPOHHBIM KJIACCHBIM KYPHAJIOM

DNEKTPOHHBIN KYpHAJ UCIIOJIB3YETCS ISl PELLICHHUS
CHEAYIONIMX 3a]1ay:

2.1. ABToMaTu3anys y4eTa 1 KOHTPOJISI MPOLECCa YCIIEBAEMOCTH. XPAHEHUE JaHHBIX
00 yCIIeBaeMOCTH U MOCEIIAeMOCTH 00yJaIOIIUXCSl.

2.2. dukcupoBaHUE U PETIAMEHTALIUS STAOB U YPOBHS (PaKTUUECKOTO YCBOCHUS
Y4€OHBIX MPOTPAMM.

2.3. BriBog uH@opmanuu, Xxpassuieicst B 0aze JaHHbIX, HA OyMaXHbIH HOCUTEINb, JJIs
opopMiieHusT B BHJE JOKYMEHTa B COOTBETCTBHM C TpeOoBaHUsIMU Poccuiickoro
3aKOHOAATENBCTBA.

2.4. OnepaTUBHBIN TOCTYII K OTMETKaM 3a BECh IIEPUOJI BEICHHUS )KypHAJIa IO BCEM
npeaMeTam, B J1000€ Bpemsl.

2.5. IloBblieHnEe OOBEKTUBHOCTH BBICTABJICHUS TPOMEXKYTOUHBIX U UTOTOBBIX
OTMETOK 00y4YaronuMcs.

2.6. ABToMaTu3anys NOArOTOBKH OTYETOB YUUTEICH-TIPEIMETHUKOB, KIIACCHBIX
PYKOBOJIUTENEH, aIMUHUCTPALIUU.

2.77. IIporao3upoBaHue yCIIEBAEMOCTH OTACIBHBIX YUAIIMXCS U KJIACCa B LIETIOM.

2.8.0neparuBHoe HHGOPMHUpPOBAHUE poAUTENEH (3aKOHHBIX TIPEACTABUTENCH) U
oOyuaroluxcs Yepe3 UHTEPHET 00 yCIeBaeMOCTH, MOCEIIAEMOCTH YU€OHBIX 3aHATUI

oOy4aroIUMuUCs, JTOMAIIHUX 3a/laHusAX U MPOXOXKACHUU IPOrpaMM MO Pa3IUYHbIM
OpEIMETAM.

2.9. Bo3MOXHOCTB MPSIMOTO OOIIEHHS YYACTHUKOB 00pa30BaTeNIbHOTO IpoLiecca BHE
3aBUCUMOCTH OT UX MECTOIOIOKEHUS.

2.10. TloBeimenue ponu uHpopMaTU3auu 0Opa30BaHUs, OPTaHU3AIUS O0yUEHHUS C
UCIIOJIb30BAaHUEM CETEBBIX 00pa30BaTEIbHBIX PECYPCOB.

2.11. Co3pganue yclaoBHM Uil CETEBOTO B3aUMOJICHUCTBUS BCEX YYACTHHKOB
00pa3oBaTENbHOTO MpolEecca: MEeAaroroB, oOy4aroUMxcsi U UX POJAUTEINEH/3aKOHHBIX
MPEACTaBUTEIIEH.

3.I1paBuia u nopsigok padorsl ¢ K/,

3.1. Anmunuctpatop DK/D]1

— yCTaHaBJIMBAET MPOrpaMMHOE oOecreueHrne, HeoOXoauMoe 1)1l pabOThI
AJIEKTPOHHOT'O KypHAaa;

— obecmieunBaeT HaaJIexKalee PyHKIIMOHUPOBAHNE CO3/IaHHOM MPOTPaMMHO-
arrnapaTHOM Cpebl;

— o0ecreuynBaeT CBOEBPEMEHHOE CO3/JaHHE APXUBHBIX KOIUH;

— BMECTE C KJIACCHBIMU PYKOBOAUTEISIMU U UHBIMH cOTpyaHUKamu OV (B ciayyae
CTOPOHHETO0 000pY0BaHUsl, HA KOTOPOM ycTaHoBJeH JK) 3anonHseT HeoOX0IuMbIe
(GopMBI.

3.2. [Tonb3oBaTenu NOMy4yaroT NepCOHAbHBIE PEKBU3HUTHI IOCTYIA (JIOTWH, TAPOJIb) K
AIIEKTPOHHOMY JKypHAIIy B CJIEIYIOLIEM MOPSIIKE:



— Yuurens-npeIMEeTHUKH, KIIACCHbIE PYKOBOJIUTENH, aIMUHUCTPALIUS IIKOJIbI
MOJTy4atoT PEKBU3HUTHI IOCTyMA y aaMuHucTpaTopa IXK/D/1;

— Popurenu nojiy4aroT peKBU3UTHI JOCTYIIA B HaYasle y4eOHOIo rojla Ha KJIACCHOM
cOOpaHHUU WM B TEYCHHE YUeOHOTO rojia Yepe3 KJIACCHBIX PYKOBOIUTEICH.

— OOyuaromuecs: ToMy4yaloT PEeKBU3UTHI IOCTyIa B HaYajiae yueOHOTo rojia Wil mpu
3aUMCIICHUH B KOy y anMuHuctparopa DK/I/I.

Bce nonb3oBarenu 3K/3]] HeCyT OTBETCTBEHHOCTh 32 COXPAHHOCThH CBOMX
NEPCOHANIbHBIX PEKBU3UTOB.

4 1lpaBa u pyHKIHOHAJIbHBbIC 00SI3AaHHOCTH YYACTHUKOB BeaeHus K/ /]

4.1 . AnmuaucTpatop IDXK/D]]

Anmunuctpatop 9XK/3]] umeer mpaso:

» PazpabarbiBaTh COBMECTHO C aJIMUHHUCTPALIUEN IKOJIbI, HOPMAaTUBHYIO 0a3y 1o
BeaeHuo DXK/D1;

* YTOYHATH Y KIIACCHBIX PYKOBOJAUTEIIEN CBENECHUS O CHIMCOYHOM COCTaBE KJlacca,
y4eOHBIX TPYIIIL.

AnMuHucTpaTop 00s3aH:

» OpranuzoBath BHeApeHue DK/DJ] B 'BOY COII c¢. Cpennee ABepKuHO,

* O6GecrnieunTh MepHI IO OecriepedoHOMY (PYHKITMOHUPOBAHUIO JIEKTPOHHOTO
KypHana;

* O0ecneunTh BCEX MOJIb30BATENECH PEKBU3UTAMU JOCTYIA K JIEKTPOHHOMY
KypHaity. Bectu 6a3y 1aHHBIX IOJIb30BATENEN U CTATUCTUKY pabOThI C 3JIEKTPOHHBIM
KYPHaJIOM;

* TloarotoBuTh (3ampammBaeT y pa3paboTuMKa CHUCTEMBbI, B CIydae CTOPOHHEU
OpraHu3allii, Ha cepBepe KOoTopoi pazBepHyT DXK/DJ[) KOMIUIEKT TOKYMEHTOB IO
periaMeHTanuu  ucnonb3zoBanus  ODXK/DJ  kak  MHPOPMAIMOHHON  CHUCTEMBI
MEPCOHANIbHBIX TAHHBIX;

* KontponupoBate padotocrnocoOHOCTh cucteMbl DK/ /1;

» CoznaBath pe3epBHbIC KOMMU 0a3bl JaHHBIX, B TOM YHCJIE U HA MaTepUaIbHbIX
HOCHTEIISIX, HE pexe | pa3a B 1Be HEJENH;

* OcyllecTBIATh CBSI3b CO CIIYKOOW TEXHUYECKOU MOJACPKKH pa3padoTunKa
DX/ 1;

* KoncynbsTupoBars nons3zoBareneit 32K/3]1 ocHOBHBIM npuemMam paboThl €
MPOrPaMMHBIM KOMILIEKCOM.

* KonrtposnupoBaTs paboTy ¢ AJIEKTPOHHBIM KYPHAJIOM BCEX YUACTHUKOB
00pa3oBaTEILHOIO MPOIecca: AIMUHUCTPAIIUY, YUUTENCH, YYUSHUKOB U UX POJUTENEH;

* ®opMHUpPOBaATh CCHUIKU Ha 00111€00pa30BaTeNbHbIEC U MIKOJIBHBIE PECYPCHI;

* OOecreunBaTh CBOEBPEMEHHYIO KOHCYJIBTAIMIO 10 BOMPOcaM pabOThI €
AIIEKTPOHHBIM KYPHAJIOM;

 [IpoBOAUTH MIKOJIBHBIE CEMUHAPHI, HAMPABJICHHBIE HA U3yYE€HHE BO3MOKHOCTEH U
CII0CO00B padOTHI € ANEKTPOHHBIM >KYPHAJIOM;

* [Ipu HE0OX0AUMOCTH, IO TPEOOBAHUIO YUUTEIEH-TIPEIMETHUKOB U KIACCHBIX
pyKoBoAuTeNEeH, POPMUPOBATH HEOOXOAUMBIE OTYETHI B TICUaTHOM BH/IE.

* OCyUIECTBIAThH €KEMECIYHO MOHUTOPUHT aKTUBHOCTH T0JIH30BATENECH CUCTEMBI
DK/,

* ITlomnepkuBath CBSA3b C POJUTENISIMU U OCYIIECTBISATH HEOOXOAUMbIE
KOHCYJIbTAIMH 110 BOMPOCAM MOAKIIOUEHHUS K CUCTEME U PabOTHI C JIEKTPOHHBIM
KYPHAJIOM.

4.2. Cekperapb-aenonpousBoautenas OY



CekpeTapb-Ien0pOU3BOAUTEIND IIKOIBI UMEET MTPaBO:

* [lonyyaTe CBOEBPEMEHHYIO HHAMBHUIYAIbHYIO KOHCYJbTALMIO 10 BOIIPOCAM
pabOoThI C 3JEKTPOHHBIM KYPHAIIOM;

CexkpeTapb-Aei0NpOU3BOAUTEND IIKOJIBI 00513aH:

* IlpenoctaBuTh cnucku kiaaccoB (kKoHTUHreHtra OY) U CHOUCOK yuduTeleH
agmuHUCTpaTtopy DXK/DJ] B cpok 10 5 CeHTSIOps KaKIOTO Toj1a; ONEePaTHBHO BHOCHUTH
TEKYLIME U3MEHEHHS TI0 COCTaBY KOHTUHT€HTA 00YyYaroIuXCsl, yYUTeNe u T.1.;

KraccHble pykoBouTENN:

KiaccHblit pyKOBOIUTENh UMEET MPABO:

*[Tomy4yath CBOEBpEMEHHYIO KOHCYJIBTAIMIO TIO BOIIPOCAM pabOThI C IIEKTPOHHBIM
KYpHAJIOM;

*[Ipu cBOEBpEMEHHOM, TIOJIHOM U KAYECTBEHHOM 3aIl0JTHEHUH 3JIEKTPOHHOTO
KypHaja yYuTeIsIMU-TIpeIMETHUKaMU (hOPMHUPOBATh OTYETHI IO paboTe B
AJIEKTPOHHOM BHJIE:

*OTyYeT 0 MOCEIAaeMOCTH Kjacca (Mo Mecsmam);

*[IpeaBapuTenbHbIN OTYET KJIIACCHOTO PYKOBOJUTENA 3 yUeOHBINA EPUOS;

*OTUeT KJIACCHOTO PYKOBOJUTENS 32 yU4€OHBIN epro;

*Toru ycrneBaeMoCTH Kilacca 3a y4eOHbIN MEPUOI;

*CBO/IHas BEJOMOCTh YU€Ta yCIeBAEMOCTH 00yUalOIIUXCsl KJ1acca;

*CBOJiHAsl BEJOMOCTb Y4€Ta IMOCEIAEMOCTH.

*Co3aBarhb U MyOIMKOBaTh OOBSBICHUS AJIs POAUTENEH( 3aKOHHBIX
npeacTaBUTeNel) 1 00y4aroIIKXCs Ha SIEKTPOHHON JOCKE 0ObSBICHU,

*Bectu MUYHBIN EKTPOHHBIN mopTdoImo.

KiaccHblil pykoBOgUTENb 00513aH:

[IpoxonuTth 0oOyueHne Ha MKOJIbHBIX CEMUHApaXx, HApPaBJICHHbIX HAa U3YUYEHUE
MIPUEMOB pa0OTHI € AIEKTPOHHBIM >KYPHAJIOM;

*3anoJHATh U CIEANTD 32 aKTYaIIbHOCTBIO JAHHBIX 00 00YyYaroIIUXCsl CBOETO Kilacca
U X poauTeIsix( 3aKOHHBIX MPEACTaBUTENSIX);

» KoHTponupoBaTh cBOEBpeMEHHOE (€:KE€HEAEIbHOE) 3aM0JIHEHNE 0a3bl JaHHbBIX
OXK/3]1 06 oOy4daromuxcst yYuTeIIMU-TIPEIMETHUKAMU; BECTH MOHUTOPUHT
YCHEIIHOCTH 00Y4YCHUS

 IIpenocTaBisTh pEeKBU3UTHI AOCTYyNA (JOTHH, TAPOJIb) POAUTENAM (3aKOHHBIM
npencraBuTeNsM) u odydarorumcs OV

* OpranuzoBath cOOp KOMILJIEKTAa JOKYMEHTOB MO 00ECIEUEHUIO 3aKOHOAATENbHBIX
TpeOOBAHMIA O 3aLUTE MEPCOHATBHBIX JaHHBIX 00Yy4arOIINXCS;

* Boocuth npu He0OXOAMMOCTHU B AIEKTPOHHOM KypHaje (pakThl MPOMYCKa 3aHITHIM
00y4aroUMMUCS MO0 YBAKUTEIbHON MPUYNHE;

» ExeHenenpbHO KOPPEKTUPOBATH BHICTABICHHBIC YUNUTEISIMU MPEIMETHUKAMHU
(akThl MpoIycKa 3aHATUN 00yUYaIOUTUMUCS;

» ®opMupOBaTh U MMyOJIMKOBATH NEPEUEHb KIACCHBIX MEPOIPUITHI HA MECHI] B
AJIEKTPOHHOM PACTIHCAHUHU.

* OmnoBemarp poAUTeNeH HEYCIEBAIOINX 00YUaIOIIUXCsl, 00yJarouXcs,
MPOMYCKAIOMINX 3aHATHUS TI0 HEYBAKUTEIHHON IPUUYUHE;

 [IpoBoauTth 0OyuyeHuUe AJisl Y4EHUKOB U POIUTENEH (3aKOHHBIX IIPEICTaBUTEIIEH )
o padote ¢ DXK/D/];

* OpranuzoBatb 00MeH HHGOPMAIHEH ¢ 00YUJAIOMUMUCS U POJIUTEIISIMU
(3aKOHHBIMU IIPEICTABUTEISIMH );



*  OcylecTBasTh KOHTPOJb JOCTYyNa poauTeeH (3aKOHHBIX MPEICTaBUTENEH) 1
obOyuarommxcs kK cucreme DXK/I]1.

4.4. Yuurens:

Yuurens UMEET IPaBo:

» [lomyuaTs cCBOEBpEMEHHYIO KOHCYJIBTAIHMIO TIO BOMIPOCAM pabOTHI €
AIEKTPOHHBIM KYpPHAIIOM;

*  ®opMHUPOBATH CBOU ANEKTPOHHBIE YU4EOHBIE KYPChI, HTOTOBBIE, TPOMEKYTOUHBIE
U CPE30BBIE TECTOBbIE pabOTHI U UCIOJIL30BATh X MPHU MPOBEJICHUN YPOKOB;

* OOcCyXIaThb U BHOCUTb MPEIIOKEHUS M0 YIYUIICHUIO pa0OThI C DJIIEKTPOHHBIM
JTHEBHUKOM,;

* IIpu cBOEBpEMEHHOM, MOJHOM U KAYECTBEHHOM 3aIIOJTHEHUHU 3JIEKTPOHHOTO
KypHaja GOpMHPOBATH OTYETHI IO PaOOTE B AJIEKTPOHHOM BHJIE:

* KaneHnapHO-TEMaTHYECKOE TUIAHUPOBAHUE;

* Uroru ycrieBaeMOCTH IO IPEAMETY 32 YU€OHBIN MEPUO/T;

e OT4eT yuuTensa-npeIMEeTHUKA M0 OKOHYAHUU YYEOHBIX MEPUOIOB U UTOTOBBIN;

*  Oruer u rpaduk «/IuHamuka cpeanero 6amia mo npeaMery».

* Co3pgaBaTh U IyOJUKOBATH OOBSIBICHUS Ha DJIEKTPOHHOM JIOCKE OOBSIBICHHUIA;

* Bectu IMYHBIN 37EKTPOHHBIN TOPTQOIHO;

Yuurtens 00s13aH:

* IIpoxoauThs 0OydeHHE Ha NIKOIBHBIX CEMUHApaX, HAMIPABJICHHBIX HA U3YUYCHHE
MIPUEMOB Pa0OTHI C JEKTPOHHBIM KYPHAJIOM;

* 3anoJHATh 3JIEKTPOHHBIN kypHai 10 18.00 yacoB Kak10ro0 THS B TOUKAX
akcruryatanuu IK/D/1;

*  EXeIHEBHO 3aMoJIHATh TaHHBIC 110 JOMAITHUM 3aJaHUsIM;

* CucremMaTU4yecKH MPOBEPSTH U OIICHUBATH 3HAHUS 00YUAIOIINXCS, a TAKKE
OTMEYaTh MOCEUIAEMOCTh B 3JIEKTPOHHOM JKYypHAJIE;

*  BBICTaBJISITH UTOTOBBIE OTMETKH 00yYaroIMUMCs 3a YueOHbIN NIepuo, roji,
AK3aMEH U

UTOTOBbIE OTMETKH HE MO3/IHEE CPOKOB, OTOBOPEHHBIX MPUKA30M [0 IIKOJIE 110
3aBEPIICHUN Y4€OHOTO TIEPHO/IA;

* IIpu HE0OXOAUMOCTH OTIOBEUIATH POAUTENICH HEYCTIEBAIOIIUX O0YyJArOIIUXCS,
00yYaromMXCsl, NPOIMYCKAIOIINUX 3aHSTHUS,

* Jlo Hayana y4yeOHOro rojia co3/1aTh KajJeHIapHO-TEMATUUYECKOE IJIAHUPOBAHUE U
BHEIPUTH €r0 B DJJEKTPOHHBIM KypHal. KoianuecTtBO 4YacoB B KaJeHIApPHO-
TEMAaTUYECKOM IJIAHUPOBAHUM JIOJIKHO COOTBETCTBOBAThH YUeOHOMY TUIAHY;

* Bectu Bce 3amucu 1o BceM y4eOHBIM IIpeaMeTaM (BKJIIoYasi YpOKHU 10
WHOCTPAHHOMY SI3bIKY) Ha PYCCKOM SI3BIKE;

*  OnpeaenuTh COCTaB MOATPYII, IPH JACJIICHUH KJlacca Mo MpeaMeTy Ha
MOATPYIIIBI, M COOOIMUTH anMuHucTpaTopy IXK/I]I.

* Bectr 3amucu ypOKOB, TIPOBEICHHBIX 32 OTCYTCTBYIOIIETO YUUTENS B JICHD
MIPOBEJICHUS 3aMEHbBI YPOKOB;

* Ha cTpanulie 371eKTpOHHOTrO XypHaia « TeMbl ypOKOB U 3a/IaHUS» BBOJUTH TEMY,
M3YUYCHHYIO Ha YPOKE, BHIMOJIHIEMbIE 3aJJaHUs U TUM 3TUX 3aJaHUMN.

4.5. Anmunuctpatop caiita OY

e Pa3meniaer Ha WIKOJIBHOM CalT€ HOPMATUBHO — IPABOBBIE JTIOKYMEHTHI IO
BEJICHUIO

DXK/D1;



o Pa3smemaer Ha caiite OY naMsaTKu, HHCTPYKIIUIO 110 padote ¢ DK/ nist
YUEHUKOB, poAuTesiel (3aKOHHBIX MPEJCTaBUTENEH ), TeJaroros.

4.6. 3amectutenpb qupekTopa mo Y BP

3amecturenp qupekrtopa mo Y BP umeer
paBo:

 Ilomy4aTh CBOEBPEMEHHYIO HHINBUAYAIbHYIO KOHCYJIBTALIUIO [0 BOIIPOCaM
paboTHI C BIIEKTPOHHBIM JKYPHAJIOM;

* BecTu mu4HBIN 371€KTPOHHBINA MOPTEHOIIHO.

3amectuTens qupekTopa no YBP o6s3an:

* COBMECTHO C JIpyTUMHU aIMUHUCTPATUBHBIMU COTPYITHUKAMU pa3pabaThiBaTh
HOpMaTuBHYI0 0a3y ans BeneHus IXK/D]] nns pasmenienus Ha caiite OV,

» ®opMupOBaAThH paCIUCAHUE 3aHATUI MO KJlaccaM, YUUTEIsIM U KabUHeTaM B Haudaje
y4eOHOro rojia, Mpu HEOOXOAUMOCTH MPOBOIUTH KOPPEKTUPOBKY PaCIIUCAHUS;

* IIpoBepsTh HaNMYKME KaCHIAPHO-TEMATUUECKOTO MIJIAHUPOBAHHUS B DJIEKTPOHHOM
’KypHaJIe IIKOJIbl Y YUUTENeH NPeMETHUKOB JI0 Hayaia yueOHOro roja;

* KoHTpoinpoBaTh CBOEBPEMEHHOCTh 3aIIOJIHEHHSI  DJIEKTPOHHOIO  JKypHaJla
YUUTEISIMU-TIPEAMETHUKAMHA W KJIACCHBIMU PYKOBOJUTESIMA C MOMOIIBIO «OT4eTa o
JOCTYIIE K KIIACCHOMY >KypHaILy»;

* OmnpenensaTs Touku dKkcruryaTanuu IK/3]1 (B cirydae HeTOCTaTOYHOM
TEXHUYECKOM ocHameHHocTH OY)

* Co3gaBaTh U NyOJUMKOBAaTh OOBSABICHUS HA AJIEKTPOHHOM JOCKE OOBSABIECHUH 00
M3MEHEHUSX B pPACHUCAaHUU W APYrod ONEpaTHBHOM HHQPOPMALMM ISl yUUTENEH,
YYEHUKOB U POJAUTEIIEH;

* AHamM3UpOBaTh JaHHBIE IO PE3YJbTATUBHOCTH Y4Y€OHOro Tmpolecca W, Mpu
HEOO0XO0IUMOCTH; (OPMUPOBATH HEOOXOAUMBIE OTYEThI B OyMa)XHOM BHJE TIO
OKOHYAHMIO YYEOHBIX IEPUOJIOB:

* JIBmkeHue 00yUarommMXcs Mo MIKOJIE B TeUeHUE yueOHOro roja ( mpuObIBIINE,
BBIOBIBIIINE, TIEPEBE/ICHHBIC B IPYTOM Ki1acc);

o Cnucku 00yyaronuxcs o Kjiaccam;

* Cnucok BHIOBIBIIUX O0YYaIOIIUXCS 32 EPUOT;

* Crnucok npuOBIBIIMX 00YUYAIOITUXCS 3a MEPUO/T;

* HanonHs€MOCTb KJIaCCOB;

* OT4eT 0 nmocemaeMocTu kiacca (1o Mecsiam);

* Hrtoru ycneBaeMOCTH Kjlacca 3a y4eOHBIN MepUo/I;

* CBojHas BEAOMOCTb yUeTa yCIeBAEMOCTH 00yUYarOIIMXCs KJIacca;

« CBojHas BEAOMOCTb yueTa MOCEIIaeMOCTH.

4.77. IupeKTOp MIKOJIBI:

JIMpeKTOp IIKOJIBI UMEET IIPABO:

* Ha3znauaTh COTpYIHMKOB LIKOJIbI Ha UCIIOJIHEHHE 00SI3aHHOCTEN B COOTBETCTBUU C
JAHHBIM TOJI0KEHUEM;

* OO6o3HauaTh Ha HopyMe TEMBI JIJIs1 00CYKICHUSI, Kacaronuecss 00pa3oBaTeIbHOTO
Ipoliecca, U MpoLecca yIpaBJIeHHs IKOJIOM;

* [lyOGnukoBaTh MpHKa3bl U MOJOXKEHUS, U3aBaEMbIE B IIKOJIE, B pa3/eie
«JlOKyMEHTBI».

JIMpeKTOp LIKOJIBI 00sI3aH:

+ Pa3pabartbiBaTh U yTBEpK1aTh HOPMATUBHYIO U MHYIO ToKyMeHTanuio OY 1o
BeaeHuo DXK/D1;

* OcymecTBisITh KOHTPOJB 3a BeAeHueM DXK/D/ He pexe 1 paza B mecsil.



* Co3nmate Bce HEOOXOAMMBIEC YCIOBUS s BHEAPEHUS W oOecrneueHus: padboThl
AIIEKTPOHHOTO JKypHaja B O0pa30BaTEeIbHOM IMPOILIECCE W MPOLECCE YIpaBICHUS
IITKOJION; ONPENeNsATh TOUKH dKcIuryaTanuu DK/ /1;

* IIpenycmarpuBaTh  KOMIIEHCALMOHHBIE  JIOIUIATBI  yYUTENIAM-TIPEAMETHUKAM,
KJIACCHBIM PYKOBOAMTENSAM, aaMuHHcTpaTopy OK/OJ] 3a paboTy C 3JIEKTPOHHBIM
KYPHAJIOM C YUETOM MX Harpy3Kku npu paboTe ¢ CUCTEMOH.

5.00mue npaBuJia BeJleHUs 3JI€KTPOHHOI0 KJIACCHOTIO0 KypHaJia

5.1. Buecenne wuHpoOpMaMU O 3aHATUM U 00 OTCYTCTBYIOIIHUX JIOJKHBI
POU3BOAUTHCS MO (aKTy B JeHb NpoBeAeHUs. Eciu 3aHsTHE MPOBOIUIOCH BMECTO
OCHOBHOI'O TIpernojaBaresisi, (pakT 3aMeHbl JOJDKEH OTPakaTbCsi B MOMEHT BHECEHUS
YYETHOM 3aITUCH.

5.2. Baecenue B KypHan wuWHGOpPMAlUKMKW O JOMAllHEM 3aJaHUU  JIOJDKHO
IPOU3BOJIUTHCS B JICHb IIPOBEICHUS 3aHATHA. 3aJaHUe TOHKHO BHOCUTBCS B *KYpHAI HE
HO03/1HEE, 4eM 4yepe3 | yac mociae OKOHYaHUS BCEX 3aHATHI TaHHBIX 00y4YaroLUuXCs.



5.3. Pe3ynbTarhl OLIEHWBAHUS BBITOJHEHHBIX 00YYaOIIUMHUCA PAOOT TOKHBI
BBICTABJIATHCS

B cooTBeTcTBUU C NpuHATEIMU B ['[BOY COLI c. Cpeanee ABEpKMHO NpaBUIIAMU
OLIEHKH paboT, HO HE MO3JHEE OAHON HEIEH CO JHS UX MPOBEACHUS.

54. B 1-x kmaccax oTMeTku, aomamiHue 3afanus B IXK/DJ] mo ydeOHbIM
MIpeAMETaM HE CTaBATCs. BeeTcs TOJNbKO y4eT NPUCYTCTBHS, OTCYTCTBUS, JBHKEHUS
00y4arouuxcsl, OCYIIECTBIISECTCS OOLIEHUE YUUTENS C POJUTEISMHU.

5.5 ApXvBHOE XpaHEHHUE YYETHBIX JaHHBIX OJDKHO IPEIyCMAaTPUBATh KOHTPOJIb
32 MX IEJIOCTHOCTBIO M JOCTOBEPHOCTBHIO HA MPOTSHKEHUU BCETO HEOOXOIUMOTO
CpOKa, HAlpUMeEp, C MOMOIIBI0 3JIEKTPOHHON MOANUCH. DJIEKTPOHHOE XpaHEHHE
ApPXMBHBIX JTAHHBIX JOJDKHO OCYLIECTBISTHCS MUHUMAJIBHO HAa JBYX HOCHUTENSAX U
XPaHUTHCS B Pa3HbIX TOMEILIECHUSX.

6. Yci10BHSl COBMELIEHHOI'0 XPAHECHUS JAHHBIX B 3JICKTPOHHOM BH/IE€ H HA
OyMa:KHBIX HOCUTEJISIX

6.1. B ciayuae HeoOxoaumocTu ucnoiab3oBaHus JlanHeix DX u3 31eKTpOHHOMN
(GopMBl B KaueCcTBE IMEYATHOTO JOKyMEHTa HH(pOpMalMs BBIBOAUTCS HAa Ne4aTh U
3aBEPSIETCS. B YCTAHOBJIEHHOM MOpPSAAKE. APXMBHOE XPaHEHHE YYETHBIX JAHHBIX Ha
OyMaXKHBIX HOCHUTEJISIX JIOJDKHO OCYHIECTBIIATHCA B COOTBETCTBUU C JIEHCTBYIOIIUM
AIMUHUCTPAaTUBHBIM periiaMeHToM PocoOpHaa3opa, YTBEpKIAEHHBIM IPUKA30M
Muno6puayku Poccun ot 21 stuBapst 2009 r. Ne 9.

6.2 CBomHas BEIOMOCTb WTOTOBOM YCHEIIHOCTH Kijacca 3a Y4eOHbIl ron
BBIBOJIMTCSI U3 CUCTEMBI yUeTa B TOM BHJIE, KOTOPBIN NPETYCMOTPEH AEHCTBYIOIUMU
TpeOOBAHUSIMU apXUBHOW CiyxObl. Ecnu naHHble 110 y4eOHOMY TOJy XpaHSTCS B
AJIEKTPOHHOM BHUJE, CBOJHAs BEOMOCTh MOXET OBITh IMEpedaHa B apXHB cpasy IO
3aBEPIICHUH BEJICHUS YUE€Ta B COOTBETCTBYIOIIEM KIIACCHOM XKYypHAJIE.

6.3 Ilpu BeneHuu ydera B SJIEKTPOHHOM BHUJI€ HEOOXOAMMOCTh BBIBOJIA JAHHBIX Ha
neyarhb JUIsl MCIIOJIB30BAaHUS B KavyeCTBE JOKYMEHTA ONPENEISAETCS COOTBETCTBHEM
ucrnonabzyeMmoir nHpopmammonHoit cucremsl [ OCT PUCO 15489-1-2007 «Cucrema
CTaHJapTOB MO UH(pOpMAIUU, OMOJIUOTEUHOMY U U3AATEILCKOMY JeTy. YTpaBlIeHHUE
nokyMeHtamu. O6mue TpedboBaHus».

6.4. OTBETCTBEHHOCTh 3a XPAHECHHE YYETHBIX JAaHHBIX Ha DJICKTPOHHBIX U
OYMa>KHBIX HOCUTENSIX HECET TUPEKTOP 00111e00pa30BaTEIbHOTO YUPEKACHHUS.

6.5 B KOHILIE KaKJI0TO y4€OHOT0 Tofia JIEKTPOHHBIE KYpPHAJIbI, IPOXOAST
IpoLEIypPY apXUBALIMHU 10 KJlaccaM. JTO JENal0T KJIaCCHbIE PYKOBOJIUTENN. APXUB
O KJIacCy CAAETCS 3aMECTUTEII0 TUPEKTOpa 00111€00pa30BaTeIbHOTO YUPEKACHUS
o YBP.

7. llpenocraBienue ycayru I/ (mHpopMupoBaHus 00y4arOIMXCcs U UX
poauTesiell (3AKOHHBIX MPeACTABUTEJICH) 0 pe3yabTaTax 00y4eHus )

7.1. Tlpu BeneHnu ydera yCIEBa€MOCTH C UCTOJIb30BaHueM DK oOydarommmces u
UX pOIUTENsIM (3aKOHHBIM TIPEACTABUTENISIM) OOECIEYUBACTCA BO3MOXKHOCTH
OTepaTUBHOTO ToNydeHHs WH(opmaruu 0e3 oOpamieHuss k cotpyaaukam OV
(aBTOMAaTHYECKN ).

7.2. Ons poautenel (3aKOHHBIX MPEICTABUTENEH), KOTOPbIE 3aABUIU O
HEBO3MOKHOCTH WJIM HEXEJAaHWW HMCIOJB30BaTh JOCTYN K AJIEKTPOHHBIM (opMam
npeAcTaBieHus WHGOPMAIMU, JODKHO ObITh obOecnedeHo HHGOPMUPOBAHUE O
pe3ynbTaTax OOy4YeHUsI HE peke, YeM OJIMH pa3 B HENENI0 C HMCIOJb30BaHUEM
pacnevyaTKky pe3yJibTaToB.



7.3. HoctaBka wuH(poOpMaruu OOydYAOMUMCS ©W WX POIUTEISIM (3aKOHHBIM
MPEICTAaBUTENSIM) MOXKET OCYIIECTBIIATHCSA B COTJIACOBAHHOM (hopMe, B YaCTHOCTH, 11O
yKa3aHHBIM WMH KOHTaKTHBIM JaHHBIM, JHOO BBEIECHHBIM CaMOCTOSTEIBHO.
[lepenaga KOHTAKTHBIX JAHHBIX JOJDKHA OCYIIECTBIATHCS POTUTEISIMH MHACHMEHHO
WIH C TPUMEHEHHEM 5JIEKTPOHHBIX CHUCTEM TMepeaadyd JTOKYMEHTOB 3JIEKTPOHHOU
MOJIIHUCHIO.

7.4. Nadopmarmsi 00 HTOTOBOM OIICHUBAHHUH (II0 pe3ysibTaTaM yu4eOHOTo Mmepuoa,
y4eOHOro TojJ]a) U Ha 3K3aMEHax B TPATUIIMOHHON (hopMe JOKHA OBITH JOCTYIHA
00y4aroIuMCs ¥ UX POJUTEINSAM (3aKOHHBIM MPEICTABUTENSIM) HE TTO3KE CYTOK MOCIIE
MIOJTy4eHUS pe3yIbTaTOB.

7.5. PomutensM (3aKOHHBIM TIPEACTaBUTENSAM) OOYYaIOMIUXCS I MPOCMOTpa
JOCTYITHA TOJIBKO WH(MOpMAIUsI 00 yCTIeBaeMOCTH, TTOCEIIAEMOCTH CBOETO PeOCHKa, a
Takke HHpopMaIus o COOBITHIX B Klacce, 0011eo0pa3oBaTeIbHOM YUPEKICHUH.

8. KoHTpoJb 3a BeleHHEM 3J1eKTPOHHBIX KJIACCHBIX KYPHAJIOB.

8.1. KoHTponb 3a BEIEHHEM JJIEKTPOHHOIO KIIACCHOTO KYypPHAJIa OCYIIECTBIISIOT
JTUPEKTOP 00111€00pa30BaTEIFHOTO YUPEKICHHUS U 3aMECTUTEIb AUpeKkTopa mo YBP
HE peXe OJTHOTO pa3a B MECHIL.

8.2. B KoHIIe KaXX/10r0 y4eOHOTO Mepuo/ia U B KOHIIE y4eOHOTO Tojia JIEKTPOHHBIHI
YKypHaJ IIPOBEPSIETCA AAMUHUCTPATOPAMH C LIEIBIO KOHTPOJIA 34!

- BBIIIOJIHEHUEM KaJICHJAPHO-TEMATUYECKOTr0 TUIAHUPOBAHUSA MO MPEAMETAM;
- 00BEKTUBHOCTHIO BHICTABJICHHUSI UTOTOBBIX OTMETOK 32 YU€OHBIN MEPUO/;

- BBINIOJIHEHHUEM Ipaduka KOHTPOJIbHBIX padoT IO MpeIMeTaM;

- OPaBWJIBHOCTBHIO 3aIIMCEN IPOBEICHHBIX YPOKOB.

8.3. UToru KOHTPOJIsL JOBOASTCS 10 CBEJICHUS TIeJaroroB 001eo0pa3oBaTeIbHOTO
YUPEKICHHUS.



JIucTt o3HAaKOMIIEHUS
c [TonoxxeHneM 00 AIMEKTPOHHOM KYpPHAJIE/IEKTPOHHOM JTHEBHUKE 00yUaIOErocs

Jama Damunun U.0. Hoonucw
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