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1. O0uue moI0KeHus

1.1.Hacrosiiee nosokeHue pa3paboraHo B cooTBeTcTBUU ¢ DenepanbHbIM 3aKOHOM OT
29.12.2012r. Ne 273-®d3 «O06 obpazoBanuu B Poccuiickoit @enepanuuy, npukazoM MUHUCTEPCTBA
KynbTypbl Poccuiickoit deneparuu ot 8.10.2012r. N 1077r. MockBa «O0 yrBepkaenuu Ilopsinka
yueTra JIOKyMEHTOB, BXOJSIINX B COCTaB OUOIMOTEYHOro (hOHAA», ONpEeesieT MOPAI0K CO3/IaHus,
OOHOBJICHHSI M HCIOJb30BaHMUs OMOIMOTEYHOro (DOHAA M yCTaHABIMBAET MOPSAOK, MpaBWiIa U
YCJIOBHS TIPEAOCTaBIICHHUsI y4acTHHKaM oOpazoBaTtenbHoro mnpormecca 'bBOY COI c. Cpennee
ABepkHHO (nanee - YUpexIeHHE), yJacTBYIOIIUM B y4e€OHO-BOCIHMTATEIIEHOM MPOIECCE B IIEIAX
o0ecrieyeHHs  TpaB YYaCTHUKOB OOpPa30BaTENBHOrO Ipolecca Ha OeCIUIaTHOE IMOJIb30BaHHE
O6u0MMoTeYHO - MHPOPMALMOHHBIMU pecypcamu Oubnmoreku YupexaeHus, MHTepHeT-pecypcamu,
00opyoBaHrEM, YU€OHBIMU TTOCOOUSIMH.

1.2 JlesitennbHOCTh OMOMMOTEKH YUpekaeHUs (najgee—OHOIMOTEKa) OTpPaXKaeTcsi B yCTaBe
oOmieo0pazoBarenbHOro yupexaenus. O0ecrne4eHHOCTh OMOIUOTEeKH Y4eOHBIMU, METOANYECKUMHU
U CIPAaBOYHBIMU JTOKYMEHTAMH YUUTHIBACTCS MPH JIMLIEH3UPOBAHUH YUPEKICHUS.

1.3.lemn OUOMMOTEKH YUPEKICHHS COOTHOCATCS C IeMsIMU 00I1e00pa3oBaTeIbHOTO
yupexaeHus: GopMHpOBaHUE OOUICH KyIbTYpHl JUYHOCTH OOYYAIOUIMXCS HAa OCHOBE YCBOCHUS
0053aTeIbHOr0 MUHUMYMA COJIEpKaHusl 001Ie00pa3oBaTeIbHBIX MPOrpaMM, aJanTanus K )KU3HU B
oOlIecTBe, CO3/laHME OCHOBBI JUIsI OCO3HAHHOTO BbIOOpa U HOCJIEAYIOUIET0 OCBOEHHUS
npoecCHOHANBHBIX M 00pa3oBaTeNbHBIX IPOrpaMM, BOCIHUTAHUE TIPAXKIaHCTBEHHOCTH,
TPYIOTMIO0US, YBaKEHUS K MpaBaM M CBOOOJAaM  4YelloBeKa, JIOOBU K OKpYXKaloulel mpupoje,
Ponune, cembe, hopMupoBaHue 310pOBOr0 00pasza >KU3HH.

1.4.bubnuoteka pPYKOBOJACTBYETCS B CBOEH JAEATETbHOCTH (elepalbHBIMU 3aKOHAMU,
ykazamu W pacnopspkeHussmu  [Ipesmnenta Poccuiickoit ®dexneparuy, NTOCTAHOBICHUSMH U
pacnopsokenusimu  [IpaButensctBa Poccuiickoit ®enepaniii M UCHOJHUTEIBHBIX OpPraHOB
cyobekToB Poccuiickoit @enepanuu, pemIeHUSIMHU COOTBETCTBYIOIIETO OpraHa YIpaBJICHUS
o0pa3oBaHHEM, YCTaBOM OOIIEOOPa30BaTEIBLHOTO YUPEKICHUS, TOJIOKEHHEM O OuOIHOTeKe,
YTBEP)KJIECHHOM JIUPEKTOPOM 00111e00pa30BaTeIbHOIO YUPEKICHHS.

1.5./IesTenbHOCTh OMOMMOTEKM OCHOBBIBAETCS HA MPHUHIIMIAX JEMOKPATHUH, TyMaHHU3MAa,
00I11eJOCTYITHOCTH, IPUOPUTETA OOIIEUETOBEYECKUX [IEHHOCTEH, IPaXK/1aHCTBEHHOCTH, CBOOOTHOTO
pa3BUTHUS JTUUYHOCTH.

1.6.ITopsiiok  1MOTB30BaHKUS WCTOYHUKAMU WH(MOPMAIMH, IEepPEUYeHb OCHOBHBIX YCIYT W
yCcIIOBUSL WX MpeAocTaBieHust onpeneistorcs I[lomokeHneM o OuOIHMOTEKE YUpEKICHUS U
[TpaBuiiamMu mosib30BaHusl OMOIUOTEKOMN, YTBEPKIEHHBIMUA PYKOBOAUTEIEM YUPEKICHHUS.

1.7.06meo0pa3oBaTelbHOE  YUPEKACHUE HECET OTBETCTBEHHOCTh 3a JOCTYIHOCTh H
Ka4ecTBO OMOIMOTEUHO-UH(POPMAIIMOHHOTO 00CTYKHUBaHUA OMOIMOTEKH.

1.8.0Opranuzanusi 00CITyKMBaHUS YIaCTHUKOB 00pa30BaTEILHOTO IpoIlecca MPOU3BOAUTCS B
COOTBETCTBUU C TMpaBUIAMH TEXHUKH OE30MaCHOCTH U TMPOTHUBOMOKAPHBIMU, CAHUTAPHO-
TUTUEHUYECKUMU TPEOOBAHUSIMH.

2. OCHOBHBIE 3a1a4M

2.1.OcHOBHBIMHY 3a/1a4aM¥U OUOTHOTEKH SBISIOTCS:

a) oOecrieueHue yY4aCTHHKaM 0O0pa3oBaTeNbHOrO Tporecca - O0yJaromumcs,
MearOrHYeCKuM paOOTHUKAM, POIUTENSIM (3aKOHHBIM TIPEICTABUTENISIM) OOydaromuxcs (mamee -
MOJIb30BATEISIM) - JOCTyna K WHGOpMAIMH, 3HAHUSAM, WACSIM, KYyJIbTYPHBIM IEHHOCTSIM



MOCPEICTBOM WCIIOIb30BAHMS OMOIMOTEYHO - WH(pOPMAITMOHHBIX pecypcoB
0011e00pa30BaTEILHOTO YUPEKACHUS HAa PA3IMYHBIX HOCHTENSAX: OyMaKHOM (KHIDKHBIA (POHI,
GOHI MEepUOIUYECKUX W3HaHMI); MarHUTHOM ((oHAAa ayauo H BHUAEO KacceT); IuppoBOM
(KOMIAKT-TMCKH ); KOMMYHUKATUBHOM (KOMITBIOTEPHBIE CETH) U MHBIX HOCUTEIISX;

0) BOCIUTaHUE KYIbTYPHOT'O M TPa)KJTAHCKOTO CAMOCO3HAHWsI, TIOMOIIb B COIHAIA3AINH
oOyuJaromerocs, pa3BUTHH €0 TBOPUYECKOTO MOTEHIUAIIA;

B) (GOpPMHpPOBAHHE HABBHIKOB HE3aBUCHMOIO OMOJHMOTEYHOIO IIOJB30BATENsA: OOYUCHHE H
MOKCKY, 0TOOPY U KPUTHUUECKOHN OlIeHKEe MH(pOpMAIIHH;

I') COBEpPIICHCTBOBAaHHE IMPEJOCTABISEMBbIX OMOIMOTEKOW YCIYr Ha OCHOBE BHEAPEHUS
HOBBIX WH(OPMAIMOHHBIX TEXHOJOTHA W KOMIBIOTEpPHU3AIMH OHOIMOTEYHO-UH(OPMAIIMOHHBIX
nporeccoB, GopmupoBaHre KOMPOPTHON OHOIMOTEUHON CpeIbl.

3. OcHoBHbIe (PYHKUHU

3.1.Jlna peanu3aniuu OCHOBHBIX 3a/1a4 OMOJIMOTEKA:

a) dopmupyer dona O6uOIMOTEYHO-UHPOPMAIIMOHHBIX PECYPCOB OOIIE00pa30BaTEIHLHOIO
YUPEIKIACHUS:

- KOMIUICKTYeT YHUBEPCAIbHBIM (OHI YUCOHBIMH, XYHAOKCCTBCHHBIMH, HAyYHBIMU,
CIIPABOYHBIMH, IEIArOTMYCCKUMH W HAYYHO-TIOMYJSIPHBIMH JOKYMEHTaMH Ha TPAJAWIHUOHHBIX U
HETPATUIIMOHHBIX HOCHTEIISIX HH(OpMALIUY;

- nononHseT GoHa nHGOPMAIMOHHBIMU pecypcamu cetd MHTepHer, 6azamu u OaHKaMH
JTAHHBIX IPYTUX YUPEKIESHUN U OpraHu3alluii;

- aKKyMyJiIupyeT (OoHI JOKYMEHTOB, CO3[aBaeMbIX B 00IIe00pa30BaTEIbHOM YUPEKACHUU
(mybnukanuii 1 paboT MeAaroroB o0UIE00Pa30BATENBLHOTO YUPEKICHHMS], TyUIINX Hay4YHbIX padboT u
pedeparoB oOygaronuxcs u ap.);

- OCYIIECTBIISET pa3MeIIeHNE, OPTaHU3AINIO0 U COXPAHHOCTD JOKYMEHTOB.

0) coznmaet nHOOPMAITMOHHYIO TPOIYKITHIO:

- OCYIIECTBIISET aHATUTUKO-CHHTETHUECKYIO TepepadoTKy HH(OPMAIINK;

- OpraHu3yeT M BeJeT CIpaBOYHO-OMOMMorpaduyeckuil ammapar: Kartajioru (aagpaBUTHBIMH,
CUCTEeMAaTUYECKUH), KapTOTeKH  (CHCTEMaTHYeCKYyl0  KapTOTeKy  cTared, TeMaThu4yecKue
KapTOTEKH ), JIEKTPOHHBIN  KaTaylor, ©0a3pl JaHHBIX 10 mnpoduiato  00meo0pa3oBaTeILHOTO
YUPEXKICHUS;

- pa3pabarpiBaeT peKOMEHIaTeNbHbIe Oubmuorpaduyueckne MocoOus (CIHUCKU, 0030pHI,
yKa3aTeNu U T.I1.);

- obOecneunBaeT HMH(OPMHUpPOBAHHE IOJb30BaTede 00 HH(MOPMAIMOHHON MPOIYKIIHH.
B)ocymiecTBisieT  auddepeHnupoBaHHOe — OMONIMOTEUYHO-MH(DOPMAIIMOHHOE  OOCITYXKHBaHHE
o0yJaromuxcs:

- TpenocTaBisieT WHGOPMAIMOHHBIE PECYpPChl Ha pA3MUYHBIX HOCUTENSIX HAa OCHOBE
U3yUYEHHsI UX HHTEPECOB U HH()OPMAIIMOHHBIX MTOTPEOHOCTEH;

- CO3/IaeT YCIOBHS ISl peaM3alliil CaMOCTOSATEIBHOCTH B OOYYEHHH, TIO3HABATEIILHOM,
TBOPYECKOH NEATETFHOCTH C ONMOPOH Ha KOMMYHHKAIMIO; CIIOCOOCTBYET PAa3BUTHIO HABBIKOB
camMoo0y4yeHHsl (Yy4acTHEe B CETEBBIX OJMMITMAAAX, TEICKOMMYHHKAIIMOHHBIX NMPOEKTaX B CHUCTEME
JUCTAHIIMOHHOTO O0yYeHHUs);

- opraHu3yer oOydeHHE HaBBIKAM HE3aBHUCHMOTO OHOJIMOTEYHOrO TIOJIB30BaTENS U
notpeburens WHPOPMAIMH, COACUCTBYET HMHTErPAllMU KOMIUIEKCA 3HAHWW, YMEHUH M HaBBIKOB
paboThI ¢ KHUTOH U HHPOpPMaLIKeH;



- OKa3bIBaeT MH(OPMALMOHHYIO MOJAECPKKY B PELICHUH 3a7ad, BO3HUKAIOIIUX B IpOIECcCe
uX y4yeOHOM, caMo00pa3oBaTeIbHOW U JOCYTOBOM JESATEIbHOCTH;

- OpraHu3yeT MacCOBbIE MEPONPUATHS, OPHEHTUPOBAHHBIE Ha pa3BUTHE OOmEH u
YUTATEIHCKON KYIbTYPBI TUIHOCTH, COICUCTBYET PA3BUTHIO KPUTHIECKOTO MBIIIIICHUS;

- COJCHMCTBYET 4YJeHAM IEeJarorn4eckoro KOJUIEKTHBA M aJMUHHUCTPALMU YUPESKICHHUS B
OpraHu3aluy 00pa30BaTENILHOTO Ipolecca U Jocyra o0ydarommxcs (MPocMOTp BUAECO(DUIHMOB,
CD-auckoB, pe3eHTaIlK pa3BUBAIOIINX KOMIIBIOTEPHBIX UTD);

- PYKOBOJMT BOCIHTATEIbHONU pabOTOM ¢ KHUTON B KJIaccaX KOMIIEHCUPYIOUIETO 00y4YeHHs,
B KOPPEKLMOHHBIX Kjaccax (MpU UX HATUYUH).

r) ocymecTrisieT auddepeHnnpoBaHHOe OHOIMOTEYHO-HH(DOPMAIMOHHOE O0CITY)KHBaHHUE
Nearorn4eckux paboTHUKOB:

- BBIABJISET WMH(OpPMALMOHHBIE TOTPEOHOCTH W YAOBIETBOPSET 3alpOChl, CBS3aHHBIE C
00y4eHHeM, BOCIIUTAHUEM U 3710POBbEM JIETEH;

- BBIABISET HMH(OpPMAIMOHHBIE IMOTPEOHOCTH W YIOBIIETBOPSET 3ampochkl B 00jactu
Nearorn4ecKuX NHHOBAIMI U HOBBIX TEXHOJIOTUA;

- CcoAeWcTBYeT MNPO(PECCHOHAIBHON  KOMIETEHLMH, TOBBIIICHUIO  KBaIU(UKAINH,
MIPOBEJICHUIO aTTECTAINY;

- co3maer OaHK TMenarorudeckod MHQOpMAIMH Kak OCHOBBI €IMHON WH(MOPMAalMOHHON
CITy»XObI 00IIC00PA30BATEILHOIO YUPEKICHHUS, OCYIIECTBISICT HAKOIUIEHHWE, CHUCTEMAaTHU3aIUIO
uH(pOpMalluU 10 IpeIMeTaM, pa3iesiaM U TEMaM;

- OpraHm3yeT JOCTyNn K OaHKy MeJarormyeckoid WHQPOpPMaNWU Ha JIOOBIX HOCHTEISX;
IIPOCMOTP DJIEKTPOHHBIX BEPCUN NTEJarOTUYECKUX U3/IaHUM;

- OCYIIECTBISET Tekyuiee HHPopMHpoBaHUE (AHM UHPOpPMALKU, O0030pbl HOBBIX
NOCTYIUIGHUH — unyOnukanuii), WHGOPMHpPOBAHHWE  PYKOBOJACTBA  00IIE00pa30BaTEIHLHOIO
YUPEXKACHUS 0 BOIIPOCaM yIpaBJIeHUs1 00pa30BaTeIbHBIM MTPOLIECCOM;

- TOAJEPKUBACT JEATEJBHOCTh I€Jarori4eckux paOOTHUKOB B 00JacTH CO3AaHUsA
UH()OPMAIIMOHHBIX MTPOIYKTOB (IOKYMEHTOB, 0a3 naHHbIX, Web-crpanui u 1.11.);

- CHocOOCTBYET MPOBEACHUIO 3aHATUN MO (HOPMUPOBAHUIO MH(POPMALMOHHON KYJIBTYPHI;
aBiseTcs 0a30iM Uil NPOBENEHUS MPaKTUYECKUX 3aHATUH 1o padboTe HHPOPMAIMOHHBIMU
pecypcami.

n) ocymiectBiseT auddepeHmpoBaHHOe OHOIMOTEYHO-HHPOPMAIIMOHHOE O0CITy)KUBAHHE
poauTenel (3aKOHHBIX MPeICTaBUTENeH) 00yJaroIuXCs:

- YIOBIETBOPSIET 3amlpoChl IMOJb30BaTeNe, MHPOPMUPYET O HOBBIX IOCTYIUIEHUSX B
OMOINOTEKY;

- KOHCYJIBTUPYET TI0 BOIIPOCaM OpraHU3allMi CEMEMHOT0 YTE€HHUs, 3HAKOMUT ¢ UH(popManuen
10 BOCIIUTAHHIO JCTEH;

- KOHCYJITUPYET 0 BOIIPpOcaM y4eOHbIX U3/IaHUH IJIs1 00y4JaroOUIXCs.

€) OCYILECTBIIIET CBEPKY MMEIOIIETocss B OMOINOTEKEe JOKYMEHTHOrO (poH/a C M3IaHUSIMH,
BKIIIOYEHHBIMU B «DeiepaabHbIi CIHCOK SKCTPEMUCTCKUX MaT€pPHAaIOBy.

4.Opranu3anus 1esTeJIbHOCTH OMOIUOTEeKH

4.1 Hannumne yKOMIUICKTOBAaHHOW OMOJIMOTEKH B 0O0IIe00pa3oBaTEIbHOM YUYPEKICHUN
00s3aTeNbHO, B TOM YKCJIE€ B MAJTOKOMIUIEKTHOM YUPEXACHUU U YUPEKACHUH, PACTIOI0KEHHOM
B CEJIbCKOM MECTHOCTH.

4.2.Ctpyktypa OMOIMOTEKH MOMUMO TPAJAULMOHHBIX OT/AEIOB (a0OHEMEHT, YMTAIbHBIHI



3a]1) MOXET BKJIIOYATh OTACNBI Y4eOHHKOB, WH(OpMarMOHHO-OMOIMOTrpaduyecKon paboThI,
GOHI U CreNUaTN3UPOBAHHBIA 3a71 Pa0OTHI ¢ MYJIBTUMEIUHHBIMUA U CETEBBHIMHU JOKYMEHTAMH,
BUJICOCTY/INI0, MUHU - U3/IaTEIbCKUN KOMIUIEKC, MHOKUTEIBHYIO TEXHUKYH JIp.

4.3.bubnunoreyHo - WHPOPMALMOHHOE OOCTY)KMBAHHE OCYLIECTBISIETCS Ha OCHOBE
OnOIMOTeYHO-NH(POPMAITMOHHBIX PECYPCOB B COOTBETCTBUU C yUEOHBIMU BOCIUTATEIBHBIMHU
IUIaHaMU 00111€00pa30BaTEILHOTO YUPEXKIEHUS, TPOrpaMMaMu, MPOEKTaMU U IJIAHOM PabOThI
OMOTUOTEKH.

4.4 bubnuoTeka B MpaBe NPEIOCTaBJIATh IUIATHBIE OMONIMOTEYHO - WH(OpPMAIMOHHBIC
yCIIyTH, IEpeYeHb KOTOPBIX OMpPEENsIeTcs yCTaBOM 0011e00pa30BaTeIbHOrO YUPEKICHUS.

4.5.CrioHCcOpCcKasi MOMOIb, TOTydeHHas OMOIMOTEKON B BHJE IEIEBBIX CPEICTB Ha
KOMIUIEKTOBaHHE (oHIAa U 3aKynKy oOOpylOBaHMSA, HE BIIEYET 3a COOOH CHU)KEHUS
HOpPMATHBOB W  (WiM)  aOCONIIOTHBIX  pa3MepoB  (UHAHCHpPOBAaHUS W3  OrO/KeTa
00111e00pa3oBaTeIbHOrO  yupekaeHus. JleHeKHble CpeacTBa 3a CIaHHYI0 OMOIMOTEKOM
MaKyJIaTypy pacxoIyloTcs Ha yIydlleHHEe MaTepHUaabHO-TEXHHUYECKOM O0a3bl OuOIHOTEeKH,
MOJMUCKY MPOPECCHOHATBHBIX U3/IaHUN, KOMIUIEKTOBaHUE (OH/Ia JOKYMEHTOB.

4.6. B nensx obecriedeHHss MOJEPHU3AIMH OMOIMOTEKU B YCIOBHIX HHPOPMATH3AIUU
o0pa3oBaHusl U B IMpeneiax CpPeACTB, BBIIEISEMBIX YUpEAUTENSIM, O00IIe00pa3oBaTeIbHOE
yupekIeHue  o0eclieuyMBaeT  TapaHTUPOBAHHBIM  (UHAHCHpPOBAaHWEM  OHOJIMOTEYHO-
KOMIUICKTOBaHHS WH()OPMAITMOHHBIX PECYPCOB B CMETE YUPEIKICHHS BBIBOAUTCS OTACILHO;

- HEOOXOUMBIMU CITY>KEOHBIMU U MPOU3BOJACTBEHHBIMH MTOMEIIEHUSIMU B COOTBETCTBUH CO
CTPYKTYpOil OMOIMOTEKH U HOPMATUBAMHU IO TEXHUKE OE30MMaCHOCTH IKCIUIyaTallud KOMIILIOTEPOB
(OTCyTCTBHE BBICOKOH BII@XHOCTH, 3aIBUIEHHOCTH TIOMEIIEHHSI, KOPPO3UOHHO-aKTUBHBIX TIPUMECEr
WJTU DJIEKTPOIPOBOIAIIEH MBUIN) U B COOTBETCTBUU ¢ TosioxkeHusiMu CanlluH;

- COBPEMEHHOM  QJIEKTPOHHO -  BBIYUCIUTEIbHOW, TEIEKOMMYHHKAIMOHHOH U
KOMUPOBAJIbHO-MHOKUTENHHON TEXHUKON M HEOOXOAUMBIMH MPOTPAMMHBIMU TPOIYKTAMU;

- PEMOHTOM M CEPBUCHBIM 00CTYKUBAaHUEM TEXHUKU U 000pY/IOBaHUSI OMOINOTEKH;

- OMOIMOTEYHON TEXHUKOW M KaHIIESIPCKUMH TPHUHAICKHOCTSIMH.

4.7. O6mieo0pa3oBaTeIbHOE YUPESXKICHUE CO3/1a€T YCIOBHS JJII COXPAHHOCTHU arapaTyphl,
000pyTI0BaHUS Y UMYIIIECTBA OUOTUOTEKH.

4.8. OTBETCTBEHHOCTH 32 CUCTEMAaTHYHOCTh M Ka4€CTBO KOMIUIEKTOBAaHHS OCHOBHOTO (poH/Ia
OMOMMOTEeKH, KOMIUIEKTOBaHUE Y4eOHOro (poHIa B COOTBETCTBUU C (eAepalbHBIMU MEPEUHIMHU
y4eOHUKOB ¥  Y4eOHO-METOIMYECKUX M3/JaHul, Cco3/J1aHue HEOOXOAMMBIX YCIOBUH IS
NEeSITeIbHOCTH OMOJIMOTEKHM HECeT PYKOBOAUTENb 0O0I1e00pa30oBaTeNbHOTO YUPEKICHUS B
COOTBETCTBHUH C YCTABOM YUPEKICHUS.

4.9. Pexum paboThl OHONHOTEKM ompenensercss OuOimoTekapeM B COOTBETCTBHU C
IIpaBUJIaMU BHYTPEHHErO pacropsiika o01ieodpazoBaTenbHOro yupexaenus. [lpu onpenenenuu u
pexxrMa paboThl OMOIMOTEKH MTPeTyCMaTPUBAETCS BbIJICTICHHE:

- JIByX 4acoB pa0bouyero BpeMEHHU €)KEJHEBHO Ha BBIIIOJIHEHHWE BHYTpPU OMOIMOTEUHOU
paboThI;

- OZIHOTO pa3za B MECSI] - CAHUTAPHOTO JTHS, B KOTOPBIM 0OCIyXMBaHUE MOJb30BaTeIe He
IPOM3BOJIUTCS;

- HE MEHEE OJHOI0 pa3a B MECSI] - METOIUYECKOTO JIHS.

4.10.B nemsix obecrieueHrs parmoOHAILHOTO MUCIIOJIb30BaHUS HH(GOPMAIIMOHHBIX PECYPCOB B
pabore ¢ J€TbMH M IOHOIIECTBOM OHOJMOTEKa OO0IIe00pa30BaTEIBLHOTO  YUPEKICHUS
B3aUMOJICHCTBYET ¢ Ombnmmorekamu MunucTepcTBa KyinbTyphl Poccuiickoit denepanuu.



5.¥Ynpasienue. llITaTsl

5.1.YnpaBnenue OUOIMOTEKON OCYIIECTBIISETCS B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoii denepamnuu, cyorektoB Poccuiickoit denepanun u ycTaBOM 00111€00pa30BaTEIIHLHOTO
YUPEXKICHUSI.

5.2.00mee pyKOBOJCTBO JCATEIBHOCTHIO OWUONMOTEKH OCYIIECTBISET PYKOBOJMTEIb
00111e00pa30BaTEIILHOTO YUPEIKICHUS.

5.3.PykoBoactBO  OMONMMOTEKOW — OCylecTBiseT  OMOIMOTEKapb, KOTOPHIH  HeceT
OTBETCTBEHHOCTh B TpEJAENax CBOGH KOMIETEHIMH Tepea OOMECTBOM M PYKOBOAMUTEIEM
00111600pa30BaTEILHOTO  yUPEXKJICHUS, OOy4aroIUMUCS, HMX  pPOIUTEIIMH  (3aKOHHBIMH
NPEJCTaBUTEIISIMU) 32 OPTaHU3ALMUIO U PE3YIbTATHI AEATEIHHOCTH OMOIMOTEKH B COOTBETCTBUU C
(GYHKIIMOHATBHBIMUA O0SI3aHHOCTSAMH, MPEIYCMOTPEHHBIMU KBaTU(UKAIIMOHHBIMU TPEOOBAaHUSMH,
TPYZOBBIM JIOTOBOPOM U YCTaBOM 00I11€00pa30BaTEIbHOTO YUPEKICHUS.

5.4 bubnuoTekapb Ha3HAYAETCS PYKOBOIUTENEM YUPEXKICHHUS, MOXKET SBIATHCS UJICHOM
MEAarorn4eckoro  KOJJIEKTUBA W BXOJUTh B COCTaB  MEAAroriyeckoro  COBeETa
0011e00pa30BaTEIBLHOTO YUPEKICHNUS.

5.5.Meroanueckoe cOnpoBOXKIECHUE AESITEIbHOCTH OMOIMOTEKH 00ECIIEUYnBAET CHELUATIUCT
(MeToucT) Mo yueOHBIM (POHIAM M MIKOJIBHBIM OMOIHMOTEKaM OpraHa yrmpaBJIeHUs 0Opa30BaHHEM,
YUPEKACHUS CUCTEMBI TIEPENOATOTOBKUA U MOBBIIIEHUS] KBAJTM(HUKAINN, PETHOHAIBLHOTO
MH(OPMALIMOHHOTO [IEHTPA.

5.6.bubnuotekapp pazpabaTbiBaeT U MPEACTaBISET PYKOBOAUTENO 00IIe00pa30BaTeIbHOTO
YUPEXKACHUS Ha YTBEP)KICHHUE CIIEAYIOIINE JOKYMEHTHI:

a) MoJIOKeHHE 0 OMOINOTeKe, MpaBuIIa MOJIb30BaHMs OUOINOTEKOI;

0) CTpYKTypy M IITaTHOE pacnucaHue OMOIMOTEKH, KOTOpbIE pa3padaThIBAlOTCS Ha OCHOBE
00beMOB paboT, OMpEIETEHHBIX MOJ0KEHUEM O KOHKPETHOM OMOIMOTeKe 0011e00pa3oBaTeIbHOTO
YUPEKACHUS C MCIIOIb30BaHNEeM «MeKOTpaciieBBIX HOPM BPEMEHH Ha MPOIIECCHI, BHITIOJIHIEMEIEC B
oubmuorekax»(IloctanoBnenne MuHucTepcTBa Tpyda U couMainbHOro pasButus Poccuiickoit
®eneparun ot 3.02.1997r. Neb;

B) IJIAHOBO-OTYETHYIO JIOKYMEHTALUIO;

I') TEXHOJIOTHUYECKYIO JOKYMEHTAIHIO.

5.7.IlopsiOoK KOMIUIEKTOBAaHHUS IITaTa OMOJMOTEKH O0Ie00pa30BaTENbHOIO YUPEKICHUS
pErJIaMEeHTHPYETCS €T0 YCTaBOM.

5.8.Ha paGory B OuONMOTEKYy TNPHHUMAIOTCS JIMIA, WMEKONME HEOOXOIMMYIO
popECCHOHATBHYIO  TOATOTOBKY, COOTBETCTBYIONIYIO —TpPEOOBaHMIM KB (PUKAITMOHHOH
XapaKTEPUCTHKH TI0 JOJDKHOCTH M TMOJTYYSHHOH CIIEIUATbHOCTH, IMOATBEPKACHHYIO TOKYMEHTaMH
00 oOpa3oBaHuM U(MIH) KBaJTU(UKALIHH.

5.9.PaboTHUKM OWOIMOTEK MOTYT OCYHIECTBISATh MEAATOTHYECKYIO JIeATEIbHOCTb.
CoBmenieHre 6MOIMOTEYHO-UH(POPMALIMOHHON U MEJarorn4eckoil 1esTeNbHOCTH OCYIIECTBIISIETCS
pabOTHUKOM OMOIMOTEKH TOJIBKO Ha JOOPOBOJIBHOM OCHOBE.

5.10.TpynoBble  OTHOLIEHHS pabOOTHUKOB OMOMMOTEKM U 001Ie00pa30BaTEIBHOTO
YUPEKACHUS PETYITHPYIOTCS TPYIOBBIM JOTOBOPOM, YCIOBHSI KOTOPOTO HE JOJKHBI TPOTHBOPEUUTH
3aKoHoJaTenbCTBY Poccuiickoit @enepanuu o Tpyne.

6. IlpaBa u o0si3aHHOCTH OMOJIHOTEKH

6.1.PaboTHUKN OMOTMOTEK UMEIOT MPABO:



a) CaMOCTOSATEIHLHO  BbIOMpaTh  (QOpMBI, CcpeAcTBA W METOABl  OMOIMOTEYHO-
UH(POPMALIMOHHOTO  OOCITY>KUBAaHHUSI 00pa3oBaTENbHOIO W BOCIHMTATEIBHOTO IPOIECCOB B
COOTBETCTBUH C LETSAMH U 337adyaMH, YKa3aHHBIMH B YCTaBe 00IIe00pa30oBaTEIbHOIO YUPEKICHHUS
Y TIOJIOKEHUH 0 OnOIroTeKe 0011e00pa30BaTeILHOTO YUPEKICHUS;

0) TpPOBOJUTH B YCTAHOBJICHHOM MOpAAKE (haKyIbTaTUBHBIC 3aHATHS, YPOKH H KPYKKH
OuOIMOTEYHO-ONOIMOrpaPUIECKUX 3HAHUU U HH()OPMAITMOHHON KYJIBTYPHI,

B) OIPEAETATh UICTOYHUKH KOMIUIEKTOBAaHUSI HH(POPMAIIMOHHBIX PECYPCOB,;

I') U3bIMaTh U PEaTH30BBIBATH IOKYMEHTHI U3 (POHJIOB B COOTBETCTBUU C MHCTPYKIIHEH IO
ydety oubiuoTedHoro GoHaa;

T)OTpeAesITh B COOTBETCTBUM C  TPaBWIAMH  [OJIb30BaHHA  OMOIMOTEKOM
00111€00pa30BaTEILHOTO YUPEKICHHS, YTBEPKICHHBIMH PYKOBOJHUTEIEM 00I€00pa30BaTENIbHOTO
YUPEXKJIEHUS, U MO0 COTJACOBAHUIO C POAMTEIHCKUM KOMHUTETOM WM MOMNEYUTEIHCKUM COBETOM
BUJIbI U Pa3Mepbl KOMIIEHCAIIUU yliep0a, HAHECEHHOTO MOJIb30BaTeNsIMU OMOINOTEKH;

€)BHOCUTh MPEIJIOKEHUS PYKOBOJIUTENIO OOIIE00pa30BaTENbHOIO  YUPEXKICHUS IO
COBEPILICHCTBOBAHUIO OIUIATHI TPY/A, B TOM YHCJIE HaA0aBOK, IOIJIAT U MPEMUPOBAHHUS paOOTHUKOB
OMONMMOTEKN 3a JIONOJHUTENBHYIO pPadOTy, HE BXOISIIYI0O B KpPYr OCHOBHBIX OOS3aHHOCTEH
pabOTHUKOB OMOIMOTEKH; MO KOMIICHCAIMOHHBIM MEPONPHUATHSM, CBS3aHHBIM C BPEIHBIMU
yCIOBUSMHU Tpy/a (OMOIHMOTEYHAS BB, IPEBBIIICHUE HOPMATUBA Pa0OThl HA KOMITBIOTEPE);

’K) ydacTBOBaTh B YIpPAaBIECHUU O00II€00pa30BATEIbHBIM YUpPEXKACHUEM B TOPSJIKE,
OTIpEeIeNIIEMOM YCTaBOM STOTO YUPEKICHUS;

3) UMETh €XKErOJIHbIN OTIYCK 28 KaJICHIApHBIX THEH U JOMOJHHUTENIbHBIN OIIaYuBaeMbIN
OTITyCK B COOTBETCTBUU C KOJUIEKTUBHBIM JIOTOBOPOM MEXAY pabOTHHKAMH W PYKOBOJICTBOM
00111€00pa30BaTEILHOTO YUPEKACHUS WM UHBIMH JIOKaJIbHBIMH HOPMAaTHBHBIMH aKTaMHU;

1) OBITh TPEACTABICHHBIMH K pPa3JIMYHbIM (opMaM TMOOLIPEHHUs, HarpajgaM M 3HaKam
OTJIMYUS, IPETyCMOTPEHHBIM U1 PAOOTHUKOB 00pa30BaHUs U KYJIbTYpHI;

K)y4acTBOBaTh B COOTBETCTBUHU C 3aKoHOjaTenbcTBOM Poccuiickoit denepanuu B padote
OMOJIMOTEYHBIX aCCOLMAIINI UIIA COK30B.

6.2.PaboTHIKYN OMOTMOTEK OOS3aHbI:

a) o0ecrneuyuTh MOJb30BATENSIM BO3MOXHOCTH pabOThl ¢ MH()OPMAIMOHHBIMU pecypcaMu
OMOINOTEKH;

6) nHPOPMUPOBATH MOJIb30BaTENEH 0 BIIaX MPEJOCTaBIAEMbIX OMOIUOTEKOH YCIyT;

B) 00€cCIeunTh HAyYHYIO OpraHu3aluio (pOHI0B U KaTaJIOroB;

r) popmupoBaTh (OHABI B COOTBETCTBUHU C YTBEPKACHHBIMH (elepalbHBIMU HEPEUHIMU
yueOHBIX H3JaHMUM, O0Opa30BaTEeIbHBIMU IpPOrpaMMaMu OO0II€00pa30BaTENbHOIO YUPEKIECHUS,
MHTEpecaMu, MOTPEOHOCTSIMU U 3alIPOCaMU BCEX KaTeropuil MoJIb30BaTeleH;

J1)COBEPIIIEHCTBOBATH nH(popMaImoHHO-0nOIHorpaduIecKoe " OonbmmoTeuHoe
oOcITy’)KMBaHHE IMOJIb30BaTeNeH;

e)obecrieunBaTh ~ COXPAHHOCTh  MCIIOJIB30BAaHMsI ~ HOcWUTeNled  uHpopMmalmu,  HMX
CHCTEMaTHU3alllIo, Pa3MElIeHNE U XpaHEeHNUE,

) oOecrieuynBaTh PEKUM pabOTHl B COOTBETCTBHHM C MOTPEOHOCTSMHU TOJB30BaTElICd H
paboToii 0011e00pa30BaTEIBLHOTO YUPEKICHUS;

3)OTYUTHIBATHCSA B YCTAHOBIIEHHOM IMOPSKE Tepesl pyKOBOIUTENIEM 0011e00pa30BaTeIbHOTO
YUPEXKIECHUS;

1) MOBBIIIATH KBATH(PUKALIUIO.



7.11paBa u 00513aHHOCTH NMOJIb30BaTe/N€ell OUOINOTEKHU

7.1.I1lonp30BaTenu OMOTMOTEKH UMEIOT TIPABO:

a) MOoJy4YaTh MOJHYI WHPOPMAIUIO O cocTaBe OMOIMOTeYHOTrO (PoHIa, HHPOPMAITMOHHBIX
pecypcax U IpeqoCTaBIseMbIX OUOIMOTEKON yCIIyTax;

0) MOJIB30BATHCSI CIPABOYHO-OMOIMOTpahUUSCKUM anmapaToM OMOJIMOTEKH;

B) MOJy4aTh KOHCYJIBTALIUOHHYIO MIOMOIIb B TOMCKE U BHIOOPE HCTOUHUKOB MH(OPMALINK;

') IOJy4yaTh BO BPEMEHHOE MOJb30BaHUE Ha aOOHEMEHTE U B YUTAJILHOM 3alie IeyaTHbIC
U3JIaHUs, ayAHO — BU3yaJbHbIE JOKYMEHTHI U APYyTrue UCTOYHUKU MH(GOpMaLIUU;

1) IPO/JIEBAaTh CPOK TOJIb30BAHUS JTOKYMEHTAMU;

€) MmoyiyuyaThb TeMaTH4eckue, ¢axrorpaduyeckue, yTOUHSOUME U OubIHorpadpuueckue
CHpaBKU Ha OCHOBE (OHIAa OMOIHOTEKH;

) TIOJTY4aTh KOHCYJIbTAIIMOHHYIO TIOMOIIb B paboTe ¢ MHPOpPMaLnell Ha HETPaJUIIMOHHBIX
HOCHUTEJISIX MPH MOJIH30BAHUH JICKTPOHHBIM U UHBIM 000pyI0BaHUEM;

3) y4acTBOBATh B MEPOIPUSATHUSAX, TPOBOAUMBIX OUOINOTEKOI;

1) 3aMEHSTh TOKyMEHTHI OMOIMOTEKH B Cydae UX YTPaThl WM MOPYU UM PABHOLIEHHBIMH,
MOJIHOCTBIO PACCUUTAThCA C OMOIMOTEKOM MO HCTEYEHWH CpoKa OOydeHHs Wi pPabOTHl B
0011e00pa30BaTEILHOM YUPEKICHUY;

K)oOpamarbess A paspemieHuss  KOH(QIMKTHOM — CHUTyalluM K PYKOBOJUTEIIO
0011e00pa30BaTEIBLHOTO YUPEKICHNUS.

7.2.Ilonmp30BaTeny OMOTMOTEKH OOSI3aHbI:

a) co0uIro/1aTh MpaBuJiia MOJIb30BaHUS OUOINOTEKOI;

0) 6epeXHO OTHOCUTHCS K MTPOU3BEJCHUSAM I1e4aTH (He BBIPbIBAaTh, HE 3aru0aTh CTPaHMLL, HE
JieflaTh B KHUTAX IOJYCPKHBAHUIl, MOMETOK), MHBIM JOKYMEHTAM Ha Ppa3JMYHBIX HOCUTENSX,
000pyI0BaHUIO, MHBEHTApIO;

B) MOAJEPKHUBATh MOPSIOK PACCTAHOBKH JTOKYMEHTOB B OTKPBITOM JIOCTYyINE€ OMOJIMOTEKH,
PacIIoIOKEHUS KapTOUYeK B KaTajlorax M KapTOTeKax;

T)IIOJIb30BAThCS IICHHBIMA ¥ CIPAaBOYHBIMH JIOKYMEHTAMH TOJBKO B IOMEUICHUU
OMOJINOTEKH;

1) yOenuThecs MpH MOITYYEHUH TOKYMEHTOB B OTCYTCTBHH J€(EKTOB, a IpU OOHApYKEHUU
npouH(opMUpoBaTh 00 3TOM paboTHHKA OuOIMOTeKH. OTBETCTBEHHOCTh 3a OOHApYKEHHBIE
ne(eKTHl B cJaBaeMbIX JOKYMEHTaX HECET MOCIEeTHHUM MOIb30BaTeb;

€) pPAacCIUCBHIBAThCSI B YHUTATENbCKOM (QOPMYNIApEe 3a KaXKAbI IOJy4YEeHHBIH JTOKYMEHT
(uckmovenue: odyvaronuecst 1-4 kiaccos);

’K) BO3BpAIaTh JOKYMEHTHI B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKH YUPEKICHHH.

7.3.ITopsinok moTb30BaHMS OMOINOTEKO:

a)3aMuch 00yJarImmxcs 00Ieo0pa3oBaTeILHOTO YUPEKACHHUS B ONOIHOTEKY MPOU3BOIUTCS
[0 CHHCOYHOMY COCTaBy KJlacca B WHAMBHIYAJIbHOM TMIOPSIKE, TEAarOTHUYECKUX W HHBIX
pabOTHUKOB 00111€00Pa30BATEIBHOIO YUPEKICHUS, POAUTENEH (MHBIX 3aKOHHBIX MpPEICTaBUTENEH )
00yYaroImuxcs Mo Mnacropry,

0) mepeperucTpaius nojib3oBaTeseil OnOIMOTEKN MPOU3BOIUTCS €XKETOHO;

B) JOKYMEHTOM, HOJTBEPKIAIOIIMM MpPaBO TMOJb30BaHUS OHOIMOTEKOH, SBISAETCS
YUTATETHCKUHA POopMyIIsIp;

B) YMTATENbCKUN GopMyIIsip PUKCUPYET aTy BbIAAYU MMOJIH30BATEI0 JOKYMEHTOB 13 GhoHAA
OMOJIMOTEKH U UX BO3BpAIEHUS B OMOIHOTEKY.

7.4.ITopsinok moap30BaHusi aDOHEMEHTOM:



a) MOJIb30BATEIIM UMEIOT MPABO TOJIYYHUTH HA JIOM M3 MHOTOTOMHBIX M3/IaHUI He OoJiee TBYX
JOKYMEHTOB OZHOBPEMEHHO;

0) MakCHUMaJbHbBIE CPOKU MOJIB30BAHUS JOKYMEHTAMHU:

- yueOHUKH, ydeOHbIe TOCOOUS — y4eOHBIN TO;

- HAy4YHO-TIONYJIsIpHAs, MO3HABaTeNbHAsl, Xy10)KECTBEHHAs IuTeparypa — 1 mecsi;

- IEPUOANYCCKHE U3JaHUs, H3/IaHuUs TIOBBIIICHHOTO cripoca — 15 nHeid;

B) TMOJIb30BATEIM MOTYT IIPOUIUTh CPOK TOJB30BAaHHMS JOKYMEHTaMH, €CIM Ha HHX

OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX IOJIb30BATEIICH.

7.5. TTops 10K TIOIH30BAHUS YUTAIEHBIM 3aJI0M:

a) IOKYMEHTBI, IpeHa3HAYCHHBIE I pa0OThl B YUTATHHOM 3aJie, Ha JIOM HE BBIJAIOTCS;

0) DHIMKIONEINH, CIPABOUYHUKH, PEIKUE, LIEHHbIE W HUMEIOIIMECS B E€AMHCTBEHHOM
AK3EMIUIAPE TOKYMEHTHI BBIAAIOTCS TOIBKO Il PA0OTHI B UNTAILHOM 3aJI¢;

7.6.I1opsimok paboThI C KOMITBIOTEPOM, PACTIONOKEHHBIM B OMOIHOTEKE:

a) paboTa ¢ KOMIIBIOTEPOM YYaCTHHUKOB OOpa30BATEIBHOTO IMPOIECCa MPOU3BOMUTCS IO
rpaduKy, YTBEPKICHHOMY PYKOBOIHMTEIEM YUYPEXKACHUS H B NPUCYTCTBHH COTPYIHHKA
OMOIHOTEKH;

0) paspemraercss pabora 3a OJHHM TEPCOHAIBLHBIM KOMIBIOTEPOM HE 00Jiee JBYX YEIIOBEK
OJTHOBPEMEHHO;

B) TOJb30BaTEIh MMEET NPaBO pabOTaTh C HETPAJAMIMOHHBIM HOCHTEIEM HHGMOpMAIHK
10CJIe TIPEBAPUTEIILHOTO TECTUPOBAHHUSI €0 pAOOTHHUKOM OMOIIMOTEKH;

r) 1o BCeM BoIpocaMm TMoucka wuHpopmanuu B HHTEpHETE MOIB30BATENb JIOJKEH
oOpaimiatecsi K pabOTHHKY OMOIMOTEKH; 3ampemiaercss oOpamieHue kK pecypcam IHTepHera,
NPEIIOIArafoIIuM OIUIATY;

o) paboTa C KOMIIBIOTEPOM TPOHM3BOJIUTCS COTJIACHO YTBEP)KIACHHBIM CaHUTapHO-
TUTUEHHYECKUM TPEOOBAHUSIM.

8. Ilopsiaok yuyera JOKYMEHTOB, BXOJASIIIMX B COCTaB OMO1H0TEYHOr0 (poHIa

8.1.Ilopsinok yuyera OuOIMOTEYHOro (oHAA OCYLIECTBISETCS B cooTBeTCTBUM [Ipukaszom
MunnucrepcrBa KynsTypsl Poccuiickoit @enepammmu ot 8.10.2012r. NelO77 «OO0 yTBepkIeHUH
[Topsinka yuera JOKyMEHTOB, BXOJSIIUX B COCTaB OUOIMOTEUHOTO (HOHIA.

8.2.Yd4er BKJIIOYAET PETUCTPAIMIO IMOCTYIUICHHS JOKYMEHTOB B OMONMOTEYHBIH (HOHI, MX
BBIOBITUS U3 (DOH/A, UTOTOBHIE JTAHHBIE O BEIMYMHE (00beMe) Bcero OmbanoTedyHoro GoHAa U €ro
MIOIPa3/IeNIoB.

8.3.®opmupoBanue O6uOIMOTEYHOTO (oHIa OMOIMOTEKH OCYLIECTBISETCS KakK 3a CueT
OIO/IKETHBIX, TaK U 3@ CYET JOOPOBOJIBHBIX MOKEPTBOBAHUH.

8.4.BHeceHre M3MEHEHMI U JOMOJHEHUH B JaHHBIN JOKYMEHT JOIYCKAeTCsl TOJIBKO MOCIe
COTJIACOBaHUS C POJAUTEIHCKOM 00IIECTBEHHOCTHIO M 00513aTENBbHO 0(POPMIISETCS TPUTIOKEHUEM.

9. TIlopsiaok yuera OMOIMOTEYHBIX (DOHIOB

9.1.Y4er 6ubnmmoTeyHoro GoHIa OTpaKaeT MOCTYIUICHUE IOKYMEHTOB B (DOH]I, BEIOBITHE
n3 (GoHMA, BEIWYMHY BCEro OMOMMOTEYHOTO (OHIA M CIYKHUT OCHOBOW [IJII OTYETHOCTH
OMOIMOTEKH, TUIAHUPOBAHMS €€ JIeATENbHOCTH, 00ecreueHusl COXpaHHOCTU (OHIa, KOHTPOIb
HaJl HAJIMYUEM H JIBUKECHUEM JIOKYMEHTOB.

9.2 K BeneHuio yueTa nperbsIBiIsiOTCs CIEAYIONINE TPeOOBaHUS:



- IOJIHOTA U IOCTOBEPHOCTh YYETHON MH(OpMaIUy;

- TOKYMEHTHPOBaHHOE 0(hopMIICHHE KaXKIOTO MOCTYIJICHUs B ()OH] M BBIOBITHS U3 (HOHTA.

9.3.Yuer OubnmoreyHoro ¢oHAAa BKIIOYACT: MPHEM JOKYMEHTOB, HX MAapKHPOBKY
(mTemMIeneBanne), PETUCTPAIlMI0 TIPU TOCTYIUICHWH, BBIOBITUM, a TakKe IPOBEPKY HAIMYUU
JIOKYMEHTOB.

9.4.Yuudukamus BUIOB, CIOCOOOB W EAWHHUI[ YydeTa JOKYMEHTOB B OHOIHOTEKax
obecrnieunBaeTcs COOIOIEHUEM CTaHJAPTOB U HOPMATUBHBIX JOKYMEHTOB 110 OMOIMOTEUHOMY eIy
Poccwuiickoit deneparuu 1 TpeOOBaHUN HACTOSAIETO MOPSAKA.

9.5.Vuernas undopmarys, mpeacTaBIcHHAs KaK B TPAAUIIMOHHOMW, TaK U B KOMITBIOTEPHOM
dopmax, UMEeT OJMHAKOBYIO IOPUAMYECKYIO CHily. Ha paBHBIX mpaBaX MOTYT HCIOJIb30BaThCs
ONMaHKM YYETHBIX JOKYMEHTOB, W3TOTOBIICHHBIC MOJUTpApUUECKUM CrocodoM, U OJaHKH,
pacrieyaTanHble Ha mnpuHTepe. OHU MOTryT ObITh CHOPMHUPOBAHBI MPU TOMOIIU CTaHAAPTHBIX
MPOrPaMMHBIX MMAKETOB WM UHIUBUAYATIbHBIX MIPOrPaMM, CO3JaHHBIX I BelIeHUs y4yeTa (OH/Ia B
KOHKPETHOW OMOJIMOTEKE.

10. opsaok popmupoBanus yuedHoro ¢onaa 6ubdJIM0TEKH

10.1. ®ona mKOIBHONH OMOTHMOTEKM (OPMHPYETCS 3a CUET OOJACTHHIX M (heaepabHBIX
JICHET U 32 CYET CIIOHCOPCKOM IOMOUIH.

11. Yuér oubauoTednbix GoHI0B

11.1. OGOpa3oBarenpHoe yupexaeHue Gopmupyer OubnnoTeuHsli GoHa yueOHOU
JUTEPATyphl, OCYHIECTBISET y4eT y4eOHWKOB, BXOIIIIMX B JaHHBIA (oHA, obecreunBaeT WX
COXPaHHOCTb.

11.2. VYyer OubnuoreuyHblx (OHIOB OHUOIMOTEKH YUPEKICHUS, MPOU3BOAUTCSI B
COOTBETCTBUH C NpuKa3oM Munucrepctsa KyiapTypsl Poccutickont @enepannn ot 8.10.2012r.

Ne 1077 r. MockBa «O6 yrBepxxkaenun Ilopsaka ydera JOKYMEHTOB. BXOASIIMX B COCTaB
6ubnoTeyHoro GpoHaa.

11.3. bubGnuoreunbii (OHI Y4YeOHMKOB YYMTHIBA€TCS M XPAHUTCA OTAEIBHO OT
O6ubmoTeyHoro GpoHaa OMOIMOTEKH 00Pa30BaATEIHLHOTO YUPEKICHHUSI.

11.4. Esxeronnas mpoBepka yueOHBIX (DOHJOB MPOBOAMUTCS YUPEXKIECHHEM B CPOK /1025
aBrycra.

11.5. Pe3ynbpTaThl MPOBEPKU MPEACTABIIAIOTCA 00pa30BaTEIbHBIMU YUPEKICHUSIMHU B OpPraHbl
MECTHOTO CaMOYIIPaBIEHHs, OCYIIECTBISIOIINE yrpaBieHue B chepe oOpazoBaHus (KpaeBble
rocyaapcTBeHHble oOpa3oBaTenbHble yupexkaeHus - B AKUIIL) Ha 31eKTpoHHOM U OyMakHOM
HOCHUTENSAX He mo3aHee 1 ceHTs0ps.

12. CymmapHblii y4eT 10KYMEHTOB

12.1.CymmapHBbIii ydeT BceX BHIOB JOKYMEHTOB, MOCTYMAIOIIUX WJIM BBIOBIBAIOIIMX M3
¢doHa OGMOAMOTEKH, TIPOU3BOIUTCS MAPTUSMH IO OJTHOMY COIPOBOAUTEIBHOMY TOKYMEHTY (CUeT-
dakTypa, HakjagHas, peecTp, akT). B ciaydae OTCYTCTBHS CONPOBOJUTEIHHOTO JIOKYMEHTA
cocTaBiisieTcs akT npuema. [Ipu oOHapyKeHUH pacX0KICHUN B MPUHUMAEMbIX MAPTUSAX C JAaHHBIMH
CONPOBOANTEIHFHOTO JTOKYMEHTA, a TaKKe NMPHCIAHHBIX 0e3 3aKa3a He HYXHBIX WIN IE(PEKTHBIX
JOKYMEHTOB, OPTaHU3aI[M{ MOCTABIINKY HPEIBIBIAIOTCS NMPETEH3UN B TEUYCHHUE OJHOTO MECSIa C



MOMEHTA TTOCTYIIJICHUS TTAPTHUH JOKYMEHTOB.
12.2. ®opmoii cyMMapHOTO y4yeTa SIBIISICTCS KHHTa CYMMapHOTO y4YeTa, COCTOSIIAs U3 TPeX
yacteil: yactpb 1- «[loctymnenus B GpoHI»;
qacTh 2 - «BeiObITHE U3 DoHIAY;
gacth 3 - «Mroru nBuxeHus GoHay.

13. UuauBuayaIbHbI y4eT J0OKYMEHTOB

13.1. laauBuAyalbHBII yYET Ka)XJ0ro SK3eMIUIApa JOKYMEHTa IMPOU3BOJUTCS C MOMOIIbIO
METOJIOB MHBEHTApU3AllUU C MPUCBOCHHUEM JIOKYMEHTY WHBEHTApHOro Homepa. HBeHTapHBIi
HOMEp 3aKperuisieTcs 3a TOKYMEHTOM Ha BCE BPEMSI €r0 HaXOXKIeHUS B (OH]Ie OMOIHOTEKH.

13.2.dopmamMu MHIMBUAYAJILHOTO y4eTa JOKYMEHTOB SIBIISIFOTCS KHYDKHAs (MHBEHTapHAs
KHUTAa) W KapTo4yHas (KapTouka an(aBUTHOTO Karajora, KapTOTEKH Yy4yeTa IEePHOAMYECKUX
U3JIaHUI), pEerucTpallMoOHHAas KapTOyKa Ha ONPEJCNICHHbIM BUA W3JaHUNA (B TOM YHUCIE
anekTponHoro wiu ABJI) [lpu aBTOMaTH3MPOBAHHON TEXHOJIOTHU CO3JIAIOTCS (Daliiibl, comeprKale
HeoOxoauMyro uHpopmanuo s GopMUPOBAHUS JTH000H U3 (HOPM MHANBUAYAIBHOTO y4yeTa.

13.3. TpeboBanust K KHWKHON (opMe MHAWBHUIYaBHOTO y4eTa:

- UWHBEHTapHas KHHMra B 0O0s3aTEJbHOM TMOpPSAKE [OJKHA COAEPXKATh CIIEAYIOIIne
MOKa3aTesu: JaTy 3amucu, HoMep 3anucu B «KHure cymmapHoro ydera 6mbnmoreyHoro Qonmay,
WHBEHTAPHBI HOMEp, aBTOpa M 3arjaBHe, rojJ W3JaHusd, IeHY, OTMETKH O MPOBEpPKE, HOMEp aKTa
BHIOBITHSI. B mpumeuannn yka3pIBaeTCsl HAJMYWE W BHJ MPUIOKEHUS K OCHOBHOMY JOKYMEHTY,
0COOEHHOCTH M3/IaHUsl, UCTIPABJICHHBIC ONIMOKH;

- HHBEHTapHasi KHUTa JIOJDKHA ObITh MPOHYMEpOBaHa M0 CTPaHUIAM U 3aBEPEHa TUPEKTOPOM

00111€00pa30BaTENLHOTO YUPEKACHUS.

13.4.TpeGoBaHus K KapTOUHOM (hopMe MHIUBUIYATIBHOTO yUeTa:

- KapTouka ax(aBUTHOrO Karajora COJCPXKHT CICIYIOIIHe JaHHBIC: TIOJTHOE

oubnnorpaduueckoe onrcaHue TOKYMEHTa, [IEHa Ha MOMEHT MPUOOpETeHHsI, MHBEHTAPHBIH

HOMep (YKa3bIBaeTCs B IPABOM BEPXHEM YTy 0OOPOTHOM CTOPOHBI);

- Ha KapTOYKE YKAa3bIBAIOTCS MHBEHTApHBIC HOMEpA BCEX AIK3EMIUIIPOB OJHOTO H3IaHWHS

JTIOKYMEHTA;

- npu BBIOBITMM JOKyMeHTa U3 (oHAa OMOIMOTEKM KapTouka aj(aBUTHOTO Karajora

yHUUYTOXKaeTcs. [Ipu HK3eMIUIIPHOCTH JOKYMEHTa WHBEHTAPHBIM HOMEpP CIUCAHHOTO

JTOKYMEHTA BBIUYEPKUBAETCS;

- KapTouka Ha (OHJ BpPEMEHHOTO0 XpaHEHHUS BKIIOYaeTCs B al(aBUTHBIA KaTajor u

MCKITIOYAETCs U3 HEeTO 10 HCTEYSHUH CPOKa XPaHCHHUS,

-KapTOYKa KapTOTEKW y4YeTa TMEePUOJWYSCKUX HW3JIaHWUH COACPKHUT CICIYIONINE IaHHBIC:

MOYTOBBIA WHJEKC W3JaHUs, Ha3BaHWE ,IEPHOJUYIHOCTh, HOMEP W JIaTy TOCTYILICHUS B

OMOINOTEKY;

- KapTouka oopMIIIETCS Ha KaXK/IbI TOJ] MOAIMMCKH U YHUUITOXKACTCS C HCTCUYCHHEM CPOKa

XpaHEHUs IEPUOANUYECKUX H3TAHUN.

13.5. HVuauBuayanbHbI yuYeT WU3JIaHUM, HE ONyOJMKOBAaHHBIX JOokyMeHToB, ABJI,
MUKPO(QOPM, SICKTPOHHBIX H3AAHUN OCYIIECTBISETCS B OTACIBHOW ISl KaKIOro Buma Qopme
JOKYMEHTAIBHOTO yueTa.

13.6. TpebGoBaHHUS K Yy4YE€Ty MHOTOIK3EMIUISIPHBIX JIOKYMEHTOB. MHOT03K3eMILISIPHBIC
JOKYMEHTHI  (y4eOHMKH, Yy4eOHbIe TIOCOOUs, CHpPAaBOYHWUKH, CJIOBApM H Jp. U3JAHUSA),
npelHa3HaYeHHbIE Ui MCIOJb30BaHUS OOydalomMMUCS B Y4eOHOM IIpOIEcCe, YYUTHIBAIOTCA



Oe3uHBEHTapHBIM criocoOoM. Ilpum  Oe3MHBEHTapHOM  METONe Yyd4eTa MpeayCMaTpUBACTCS
CyMMapHasi 3alluChb 110 Ha3BaHHUSIM, CTOMMOCTh HUX OTHOCHTCA Ha OanaHc OHOIMOTEKH.
MHOTr09K3eMIUISIPHBIMU ~ IOKyMEHTaMU CYMTAIOTCSI JTOKYMEHTBI, MOCTYHAIOIIUE B KOJHYECTBE
cBpitie 10 sx3eMIuIsIpoB. J[Ba-TpH SK3eMIUIIpa W3JaHUUS 3AIMCHIBAIOTCS B WHBEHTAPHBIC KHUTH Ha
OOLIMX OCHOBAHHUSX.

13.7. BeiObITHE TOKYMEHTOB U3 (hoHIa 0DOpMITSIETCS aKTOM 00 MCKIIFOYCHUH U OTPAXKAETCS
B «Kuure cymmapnoro yuyera» u B (hopMax HHIMBHUIyaJdbHOro yuera Qgonga. B kaxigom akre
buKcUpyloTCS CBEJIEHUS O JOKYMEHTAX, UCKII0YaeMbIX 110 OJIHOM MPUYHHE: BETXOCTh ((hU3HuecKuit
U3HOC), 1e(heKTHOCTh, YCTAPENIOCTh MO COACPKAHUIO, AYOJIETHOCTh, HeNPOoUIbHOCTD, yTpata. [Ipu
CIHCAaHUU T10 MPUYUHE yTPaThl YKa3aTh KOHKPETHbIE 0OCTOATENBCTBA YTPaThl: Mpomaxa u3 (HoHma
OTKpbITOro jgocryna wiu 1o MDBA, yreps uurtatensaMmu, XUILEHUE, B pe3yibTaTe OeACTBUI
CTHXUIHOTO M TEXHOTEHHOTO XapaKTepa.

13.8. K akry mpuiaraeTcst CuCOK JJOKYMEHTOB, MOJIICKAIIUX UCKIFOUECHHIO.

13.9. AkThl Ha cnucaHWe W3JaHMN, YTPAUCHHBIX B pe3yJabTaTe YTEpH, MOPYHU, XHILIEHUS,
OelcTBUM CTUXMIMHOTO UM TEXHOTEHHOTO XapakTepa, HpH OTKPBITOM JOCTyne K (OHIY,
YTBEPKAAIOTCST HA OCHOBAHMHM COOTBETCTBYIOIIMX JOKYMEHTOB, IOATBEPKAAIOIIUX YTPaTy
(IPOTOKOJ, aKT, 3aKJIIOUYEHHE U T.11.).

14 .I1poBepka 6ubamoTeyHOro PoHAA

14.1. B cootBerctBuu ¢ 3akoHoM Poccuiickoit ®denepanun «O OyxraarepckoM ydere»
o0s13aTesibHas MpoBepKa (POHAA IPOU3BOIUTCS:

- IpH CMEHE MaTePUAILHO OTBETCTBEHHOTO JIUIIA,

- TIpH BBISIBIICHUH (DAKTOB XUIICHUS, 3I0YTOTPEOICHUS HITH ITOPYH JOKYMEHTOB;

- B Cly4yae CTHXUHHOTO O€ICTBHUS, TOXapa WM APYrUX YPe3BBIYAMHBIX CHTYaIUsX,
BBI3BaHHBIX HKCTPEMAIIbHBIMU YCIOBUSIMH;

- [IpU peopraHu3alny JUKBUJAIUNA OUOINOTEKH.

14.2. TlpoBepka OMOAMOTEUHBIX (POHIOB OCYLIECTBISETCS B COOTBETCTBUH ¢ Ilucbmom
MunucrepctBa punancoB Poccuiickoit @enepanuu «O06 nHBEHTapU3aMKu OMOIMOTEUHBIX (POHIOBY
ot 04.11.1998r. Ne 16-00-16-198 B cnemyromue Cpoxu:

- ¢onabl OubIroTeK 10 100 ThIC. YIETHBIX €IMHUIL - OJIMH pa3 B 5 JeT; - GoHabI OMOIHOTEK

ot 100 mo 200ThIC. yueTHBIX €qUHHMII - OAMH pa3 B7uer. [IpoBepka Gmbamoreunoro ¢onma

MIPHU CMEHE PYKOBOIHUTES IPHUPABHUBACTCS K OUYEPETHOMY CPOKY.

14.3. Opranuzanust npoBepku OuOIMOTEYHOro (hOHAA, CPOKH €€ MPOBEIEHUS M COCTaB
KOMHCCHUH 110 COXPAaHHOCTH (POH/1a yCTAaHABIUBAIOTCS MPUKA30M JTUPEKLUHU 00111e00pa30BaTeIbHOIO
YUPEKACHUS.

14.4. B cpoku mpoBeaeHHs] MpOBepKH OuOIMOTEUHOro (oHAa OMOIMOTEKa 3aKpbITa s
YUTATEIICH.

14.5.Metoauka mpoBeaeHUS MpoBepkH  (POHAOB  OUONIMOTEK  periaMeHTHUpYeTCs
WHCTPYKTUBHO-METOJIMYECKOW  JIOKYMEHTAllMEM W  3aBEpIIACTCS  COCTABICHHEM  aKTa C
OOBSICHUTEJIbHOM 3aITUCKON U CIIUCKOM OTCYTCTBYIOIIMX M3/IaHUM.

14.6.Pe3ynbraThl mpoBEpKH, 3a()UKCUPOBAHHBIE B aKTE, PACCMATPHBAIOTCS KOMHCCHEH I10
coxpaHHOCTH OubmuoreuHbix (GoHI0B. Ha OCHOBaHMH €€ pelIeHus akT Ha CIMCaHHe TepeIaeTcs Ha
YTBEPXKICHHE JUPEKTOPY 00I11€00pa30BaTEILHOTO YUPEKICHHUS.

14.7.B cayuae TpeBBINICHUS YTBEPKJACHHOTO HOPMATHBA YTPAThl JOKYMEHTOB IO
HEYCTAaHOBJIICHHBIM ~ TIPUYMHAM B COOTBETCTBHUM C JCHUCTBYIOIIUM 3aKOHOJATEIECTBOM



NPUHUMAIOTCS MEpbl K BO3MEIICHWIO ymiepO6a. HopmaTtuB yTpaTbl JOKYMEHTOB W3 (OHIOB
OTKPBITOTO JOCTYIIA JOJIKEH cOCTaBiATh He 6osee 0,1% oT oO0beMa KHUTOBBITAYH.

15. le1onpon3BoACTBO B OPpraHu3anum yuera (ponga

15.1. Opranmzamus paboTel ¢ JOKyMEHTaMH 10 Yyd4eTy Oubnuoreynoro ¢GoHaa
OCYIIECTBIAETCS MO  mpaBwiaaM  BeacHus  genonpomsBoiactBa  (TOCTP  6.30-2003)
«YHudunupoBaHHasi CHCTEMa OPraHU3aIMOHHO-PACTIOPSIIUTEIHHON TOKyMEHTauu. TpeOoBaHuS K
0(OPMIICHHUIO TOKYMEHTOBY

15.2. OcHOBHBIE JOKYMEHTHI, B KOTOPBIX OCYIIECTBIISIETCS YUET, MOJJICKAT MOCTOSHHOMY
XPaHEHUIO KaK JJOKYMEHTBI CTPOTOM OTYETHOCTH.

15.3. Cpok 1 XxpaHEHHUSI OTUYETHBIX IOKYMEHTOB:

Kareropuu nokymeHTOB Cpoxu xpaHeHHs
1 2
Kuuru u Begomoctu ydera 6u6muoTeqHoro ¢ponia (KHUrH IlocTtosHHO, [0  JNHKBUIALMH
CYMMapHOTO UHIUBUYaJbHOTO y4eTa) OHMOINOTEKH

. . [TocrostHHO 0  JIMKBUJAUUHU
AndaBUTHBIH (YUETHBII ) KaTanor A Aatt
OubIMOTEKH

COHpOBOIlI/ITeJII)HI)IG JOKYMCHTBI HaKJIaJHBIC, 5 J1eT oce TPOBEPKH (1)0H)Ia

OIMCH, CYETa, CIUCKA Ha MOCTYNAIIYIO
JUTEPATYPy

AKTBI Ha KHHUTH, )KypHAJIbl, OPOLLIIOPHI U Ap. MaTepUalbl,
NOJTydeHHbIe 0€3 COMPOBOAUTENILHOIO JJOKYMEHTA

5 ner

3asBieHys, JOKIAHbIE 3aIIUCKH O IIOJIy4YEHUH B J1ap S et

IlocTrosHHO, [0  JIMKBUIALMU
AKTBI O MOKYIIKE KHUT U JIp. JIOKyMEHTOB, Y YaCTHBIX

— O6ubamorexku
Terpagu ydera W3NaHW, NPUHATBIX OT YMUTATENEH IlocTtosHHO, 11O  JIMKBUIALMA
B3AMEH YTEPSIHHBIX O6ubamorexku
AXTBl Ha cnMcaHue (MCKIIIOYEHHE) JTOKYMEHTOB, [locrosiHHO, 10  JNMKBUIALMU
aKThI IPOBEPKU OMOITUOTEUHBIX (POHIOB O6ubImoTexku

- Ilo ncredeHnM CPOKOB XPAHEHNUSI YUETHBIE JOKYMEHTBI MOUIEKAT YHUUTOXKEHHIO B YCTAHOBJIEHHOM
HOpSJIKE.

- MI3MeHeHus, BHOCUMBIE, B YYETHBIE JIOKYMEHTBI IIPOM3BOIATCS ,C Pa3peLICHUs YUPEIUTEN U
JOKYMEHTaJIbHO O()OPMIISIFOTCH.
16. PacxogoBaHue AeHEKHBIX CPEACTB

16.1.EsxxeroqHo B OKTsiOpe - HosiOpe OuOnmoTeKaph AenaeT aHanu3 (QOHIOB y4deOHOM
JUTEPaTyphl, OCHOBHBIX (DOHIOB U OTIPE/ICISICT: MIePeUeHbh U KOIMIECTBO HEOOXOAUMOW yaeOHOH 1
y4eOHO - METOANYECKOH JINTEPATYPHI 110 MapauIessiM KJIaCCOB;

[IpuMepHBIi epedeHb CIPaBOYHON, MPOTPAMMHON U APYTOW JUTEPATYPhl, HEOOXOAMMOM
JUisi  TonoHeHuss QoHgoB Oubnmoreku. OmpenenseT NpUMEpPHbIC 3aTpaThl HA Pa3BUTHE
OMOTNOTEKH.

Ha ocHoBanum ananmm3a OMOIMOTEKaps COBMECTHO € OyXraiaTepueil COCTaBIIET CMETY



pacxo/10B ACHEKHBIX CPEJCTB.
17. Ucnonb3oBanue y4eOHOro ¢goHa MKOJIbHOM 0HOJIMOTEKH

17.1. YueOHOI nuTEepaTypoid, IPHOOPETCHHOM Ha OIOJDKETHBIC CPEICTBA WM Ha CPEIICTBA
caMoro o0pa3oBaTeIbHOTO YUPEKICHHSI, UMECIOT ITPABO TOJIB30BATHCS BCE 0€3 UCKIIOYCHUSI.

17.2. Yuebuukamu, NPHOOPETEHHBIMU 32 CYET TOOPOBOJIBYECKUX POIUTEINBCKHX B3HOCOB,
UMEIOT TPaBO MOJB30BAThCs TE€ IIKOJBHUKU, YbU POAMTENH OOECHEUUBAIOT MPUOOPETECHHE ITHX
y4eOHHUKOB CBOMMH B3HOCaMH. [Ipyrue MIKOJBHUKU HOJTY4al0T y4eOHYIO JIMTepaTypy CTpPOro IO
rpaduky.

17.3. Y4eOHMKH BBIIAIOTCS  OMOJMOTEKApEM KJIACCHBIM PYKOBOAMTEISIM, KOTOpPBIC
pacIpenesiioT UX MeX Ty 00yJarolUMHUCs, a B KOHIE Y4eOHOT0 rojia BO3BPAIIAIOT B OMOINOTEKY.

17.4. Ecnn y4eOHUK yTepsH WIM HUCHOPYEH, POAMTENH (WM JHUIA, UX 3aMEHSIOLIHE)
BO3MEIAIOT HAHECCHHBIH yIepO B COOTBETCTBUU C JICHCTBYIOIIUM 3aKOHOIATEIHCTBOM.

18. rpaHI/IIIbI KOMIICTCHIIUHN YYaCTHUKOB peaindanuu ITono:xenust

18.1. IupexTop MIKOJIBI:

-periaMeHTUpyeT  IpHuKa3aMM M KOOPAMHHMPYET  JAEATEJbHOCTh  IIKOJIBI,
[e1arorMYecKoro, poAUTENbCKOI0 U Y4eOHOI0 KOJUIEKTUBOB IO ()OPMHUPOBAHUIO, COXPAHHOCTH
OepeKHOMY OTHOIICHUIO K (POHIY yueOHUKOB B IIKOJIE;

- oOecrieunBaeT YCIOBHS JUISl XpaHEeHUs ydeOHOro (hoHIa;

- YTBEp)KJIaeT N3MEHEHHS U JIOTIOJHEHUS K HacTosemy [lonoxkeHuto.

18.2.KiaccHble pyKOBOAUTEINN:

- IOJTy4yaroT B OnbimoTeke yueOHble MaTepHallbl U yUeOHUKH Ha KJIacC U OPraHU3yIoT UX
BO3BpPAT 10 OKOHYAHUHU Y4eOHOI0 T0/1a;

- IOBOJIAT 10 CBEJICHUSI POJUTENEH CIIeqyIOUIyI0 HHPOPMALIHIO:

a) O KOMIUIEKTE Y4YeOHHMKOB, IO KOTOpOMY BeJeTcsi oOydeHue
oOyuJaromuxcs Kiacca,

0 ) 0 HAIMYMU TAaHHBIX YYCOHUKOB B y4eOHOM (OH/IE,

B) O COXPaHHOCTH Y4EOHHUKOB 00yJaromuMHucs Kiiacca,

I') 0 BO3MEILIEHUH yIiepOa B caydyae NOTEpU WK NOpUH yueOHHKa.

18.3.bubnnorexaps:

- BEJIET y4eT NOCTYNUBIIEeH yueOHOM TuTepaTypbl, 0OecreurnBaeT NpaBUIIbHOE XpaHEHHE

Y HECET OTBETCTBEHHOCTh 3a COXPAHHOCTD IMIKOJIBHOTO (POHAA yUeOHUKOB,;

- ©XKeroJHo, He Mo3aHee (eBpaisi TEKyIero rojaa, opopmiser 3aka3 Ha YYEOHUKH U

yueOHbIe MMOCOOUSI C Y4EeTOM UHCICHHOCTH OOY4YaloIIUXCsl M COCTOSIHHSI COXPaHHOCTH

6ubaroreyHoro (GoHaa yueOHUKOB.

- BeJIeT paboTy ¢ O0YJarOITUMHUCS 110 OEPEKHOMY OTHOIICHHIO K MKOJBHBIM YUYeOHUKAM.
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