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1. OOmue nmos1oKeHUs
1.1. buGnuoreka ABISIETCS.  4YacTbi0  00IEe0Opa3oBaTeILHOTO YUPEKICHHS
1 obecrieunBaeT yueOHO-BOCIIUTATENBHBII MPOLIECC HEOOXOJUMBIMHU JIOKYMEHTAMHU.
1.2.  JlokyMmeHT - HOcUTeNIb HHPOPMALIUU B TPAJAUIIMOHHOM, 3JICKTPOHHOM WJIM WHOM BUJIE.

2. IlpaBa yurareiei

2.1. IIpaBo nonp30BaHUsT OMONIMOTEKON MMEIOT 00ydaromuecs, meJarornieckue padoTHUKU
U JIpYTHe COTPYAHUKHU IKOJBI, POJUTEIH (3aKOHHBIC MTPEICTABUTENN) O0YYAFOIIUXCSI IIIKOJIBI.

Yumamenu umerom npago:

2.2. becnpensaTCTBEHHO MOCEIaTh OMOINOTEKY COTJIACHO PEKUMY €€ PadOTHI.

2.3. Tlomydarp monHyro uHGOpMaNHKO O cocTaBe GoHAa OMOIMOTEKH, HH(POPMAIIMOHHBIX
pecypcax W TPENOCTaBISEMbIX OMOIMOTEKOW yciyrax, MOpsAKEe IOCTyma K JOKYMEHTaM |
KOHCYJIbTATHBHYIO TIOMOIIb B IIOMCKE U BEIOOPE HCTOYHUKOB HH(POPMAIIHH.

2.4. TlomyuaTs B IOJIb30BaHKE JII000H TOKYMEHT U3 POHIa OUOTHMOTEKH.

2.5. HpOI[J'IeBaTB CPOK ITIOJIb30BAHUA JOKYMCHTAMMU.

2.6. becnnaTHO MONb30BATHCS yCIYraMu, IPEJOCTaBIIEMbIMU OUOIMOTEKOM.
2.7. TlpyHMMATh y4acTHE B MEPOTIPUATHSIX, TPOBOIUMBIX OMOIMOTEKOH.
2.8. WM30bupatp u ObITh M30paHHBIM B COBET OMOIMOTEKH W NPUHUMATH Y4acTHE B €T0
pabore.
2.9. CoBMmecTHO ¢ OuOIMOTEKON co3laBaTh,  KIyObl, KpPYXKH  TIO
UHTEpecaMm, 00IIecTBa Apy3ei OMOIMOTEKH, YTEHUS, KHUTH.

2.10. Oxka3pIBaTh MPAKTHYECKYIO IOMOIIH OMOIHOTEKE.

2.11. JlenaTth mogapku OMOIHOTEKE.

2.12. OOGpamatbess B cilydyae KOHQUIMKTHOW CHUTyaluu ¢ pabOTHUKaMU OUOIMOTEKH K
JUPEKTOPY MIKOJIBI.

Yumamenu 00sa3amnsl:

2.13. Cobmonats [IpaBuia nons30BaHus OUOINOTEKON;
2.14. CobmoiaTh MHCTPYKLIMIO O Mepax 0e30MacHOCTH B OMOIHOTEKE;
2.15. CHMMAaTh BEpXHIOIO OJIEXKY;

2.16. BrIkmo4aTh MOOHIIBHBIE TENEPOHBI;
2.17. He nmpuHMMATH MUNLY, HATUTKH, TPHI3TH CEMEUKH;

2.18. Cobumto1aTh TUIIMHY U KYJIBTYPY MOBEJICHUS;
2.19. CooOmuTs, npu 3amucl B OMONHMOTEKY, HEOOXOTUMBIE CBEIEHUSI IS
3aroyIHeHus (GopMyIisipa YUTaTENs.

2.20. BepexHO OTHOCHTHCS K:
2.20.1. TlewyarHpIM W3AaHWSIM (HE BBIPHIBATH, HE 3aru0aTh CTPAHMWI], HE N€JaTh B KHHUTaX
MO TYSPKUBAHUM, TOMETOK, KOTUPOBAHUS PUCYHKOB H T.I1.);

2.20.2. DIeKTpOHHBIM HOCUTEIISIM;

2.20.3. Meobenmu.

2.21. TlopnepuBaTh MOPSAOK PACCTAHOBKM KHUT B OTKPBITOM JIOCTyNle OMONIHMOTEKH,
PAacIIONIOKEHHs KApTOYEK B KaTajaorax u KapTOTeKax.

2.22. Tlonb30BaThCsl LEHHBIMH W EIUHCTBEHHBIMH SK3EMIUISIpaMH KHUT, CIPABOYHBIMHU
W3IaHASIMHU TOJILKO B UYMTAJILHOM 3aje OMOINOTEKH.

2.23. Tlpn moONy4YeHUM NPOM3BEIEHUM IMeYaTh W HUHBIX JTOKYMEHTOB YHMTaTeNb IOJDKEH
yOenmuThCcsi B OTCYTCTBMHM B HHX JAe(PEKTOB, a MpU OOHAPY)KEHHMH — MPOUH(OPMHUPOBATH
paboTHUKA OMOIHOTEKH.

2.24. B ciyvae, Korja 4uTaTedb MOJYYUJ KHUTH, B KOTOPBIX HUMENHCH Ne(DEKThI, a OH HE
IPOCMOTPEIN 3T KHUTU Ha MpPEIMET HaIM4YUs B HUX JEPEKTOB, & COOTBETCTBEHHO HE JOJIOXKMUI
OuOIMOTEKAPIO 00 MX HAJTUYMH, TO OTBETCTBEHHOCTH 3a MOPUYY KHUT OYAET HECTH 3TOT YHTATEIb.

2.25. Tlpn HapymieHHMH CpPOKOB IIOJb30BaHUA KHUTAaMHU 0€3 YBOKUTENIBHBIX INPUYUH K



YUTATEIsIM, B YCTAHOBJICHHOM IMOPSIKE, MOTYT OBITh NPUMEHEHBI CAaHKIHH (KaK MPaBHIIO,
BpEMEHHOE JINIIICHNE TTpaBa MoJIb30BaHUS OUOITHMOTEKOMN).

2.26. He BBIHOCHTH KHUTH U JPYTHE TOKYMEHTHI M3 TMOMEIICHUS OMOINOTEKH, €CIIM OHU HE
3anucaHbl B popMyssipe yuTartess.

2.27. PacniuceiBaThes, 32 UCKIIOYCHHEM ydaruxcs 1-3 kimaccoB, B GOPMYIISIpe YUTATENS 3a
KQXKIYIO MTOJIyYeHHYIO KHUTY.

2.28. TlpoxomuTh eXerogHo (B Havale KaKIAOro Y4eOHOTO Toja) MEepeperucTpanui C
IpeIbsBICHUEM BCeH YHCIAIICHCS 32 HUMU JIUTEPaTyphl B YCTAaHOBJICHHbBIE OMOINOTEKOM CPOKH;

2.29. Bo3sBpamarts KHUTH B OUOTHOTEKY B YCTAHOBJIEHHBIE CPOKH.

2.30. YuraTenu, OTBETCTBEHHBIC 32 YTPATY WU MOPYY KHUT OMOIMOTEKH, WIH UX POJAUTEIN
(3aKOHHBIC TPEICTaBUTENN) OOydaromerocss oOs3aHbl 3aMEHUTh TaKUM Ke YYCOHUKOM WIIH
COOTBETCTBYIOIIUM IO CTOMMOCTHM Ha MOMEHT 3aMEHbl M3JaHHEM, HEOOXOJUMBIM B HIKOJIbHOM
oubmmoteke. [1oTepstHHBIN MM UCTIOPYEHHBIH 3K3EMILISpP XYyI0KECTBEHHOW MM METOIUYECKOMH
JUTEpaTyphl 3aMEHSETCS COOTBETCTBYIOIIMM IO CTOMMOCTH Ha MOMEHT 3aMEHbl HU3JIaHUEM,
HEOOXOMMBIM B IIKOJIBHOM OMOIHOTEKE. DK3EMIUISIP, TpeAiaracMblii sl 3aMEHBI, JOJDKEH OBITh
LEJIBIM, aKKYPaTHBIM, U3JJaHHBIM B MTOCIEAHHE 5 JIeT.

2.31. Yurarenu, napymusiuue [IpaBuna monp3oBaHus OMOIMOTEKON, MOTYT OBITh JIMIICHBI
mpaBa TIOJNB30BAaHWS HAa CPOK, YCTAHOBJICHHON OMOMMOTEeKOW. 3a 0coOble HapyIICHWS,
MPElyCMOTPEHHBIE ACHCTBYIOUIMM 3aKOHOAATEIbCTBOM, YUTATETH HECYT aIMUHUCTPATUBHYIO,
IpaXkIaHCKO-TIPaBOBYIO HJTH YTOJIOBHYIO OTBETCTBEHHOCTb.

2.32. Tlo ucteyeHnn cpoka oOydeHHUs WU PaOOTHI B IIKOJIE YUTATENH OOS3aHBI BEPHYTh
B3ATHIC B OMOMMoOTEeKke KHHUTU. JIMuHOE Neiio o0ydaromierocss M OOXOAHOW JHUCT pabOTHUKA II0
HCTEUCHUHU CpOKa OOy4YeHUS WM paboThl B HIKOJIE 0€3 COOTBETCTBYIOIIEH MOMETKH O BO3BpAaTe
BCEX KHHT, B3SITHIX B OMOJIMOTEKE, HE BBIJAIOTCS.

3.Ilopsinok moJib30BaHus OMOIMOTEKOMH

3.1. OOyuarommecs: MKOJIBI 3aMMCHIBAIOTCS B OMOJIMOTEKY B MHIMBUAYAJILHOM TOPSJIKE B
COOTBETCTBUU CO CIIUCKaMH KJIaccoB. [lepcoHal MKObI 3aMUCHIBAIOTCS MPU HATMYUH MacTopTa.

3.2. Ha kaxmoro 4urarens 3amnoiHSACTCS YHUTATCIbCKUNH (QOPMYIsp yCTaHOBJICHHOTO
oOpasia. DopMyIsap unuTaTens ABISETCS JOKYMEHTOM, YIOCTOBEPSIONINM (PAaKT U ATy BBIAAYH.

3.3. llpm 3ammcu B OHONMOTEKY YHUTaTeNb JODKEH OBITH O3HaKoMyeH ¢ [IpaBunmamm
MOJIb30BaHUs OMOIMOTEKON M MOATBEPAUTH 00S3aTEIBCTBO WX BBIMIOJHEHHUS CBOEH MOIIMUCHIO B
bopMyIsipe ynTaTens.

3.4. Ha pnoM JOKyMEHTHI BBIJAIOTCS YHTATeNsIM CpokoM Ha 14 nueidl. KomwdectBo
9K3EMILISIPOB, BEIAHHBIX €IMHOBPEMEHHO (HE CUMTAst YICOHUKOB), HE JOJHKHO TIPEBHIIIATH TISTH.

3.5. [Tlepuoauveckrie n3aHus BBIIAIOTCS HA 7 JHEH.

3.6. Cpox moib30BaHHUsS MOXET OBITh MPOJJICH, €CITU Ha JAHHBIN JJOKYMEHT HET CIpoca CO
CTOPOHBI IPYTUX YUTATEICH.

3.7. VYueOHasi, MeTOAMYECKas JHMTEpaTypa BBHIIACTCS YWTATEISIM Ha CpPOK OOydYeHUs B
COOTBETCTBUU C MporpamMmoi ( ¢ 00s3aTeNnbHON NepeperucTpanueld B Hayale , KOHIE Y4eOHOTO
rona). JluteparypHbie MPOU3BEACHUS, U3ydaeMbIe TIO TPOrpaMMe Ha YPOKax, BBIIAIOTCS HAa CPOK B
COOTBETCTBHUHU C MIPOTPAMMOI H3yUEHUSI.

3.8. Ilpum monydyeHWH KHUTH YUTATENH OOS3aHBI pacmucathcs B (HOpMyisipe uuTaTens 3a
KKIYIO MTOJIYYCHHYIO KHUTY, B3STYIO B TIOJIb30BaHUE.

3.9. Ilpum BO3BpamicHWM KHHUT PAOOTHUK OMOIHMOTEKH O00s3aH pacmucatbes B (HOpMyIspe
YUTATENS MPOTUB KAKION BO3pAICHHOW B OUOIMOTEKY KHUTY.

3.10. Owuepennas BbIgaya JOKYMEHTOB M3 (oHIAa OMOTMOTEKHM UYMTATETIO MPOU3BOIUTCS
TOJILKO TIOCIIE BO3BPATa B3SITHIX UM paHee, CPOK MOJIb30BAHUS KOTOPHIMH HUCTEK.

3.11. Penxwue u IeHHBIC KHUTH, aTbOOMBI, €IMHCTBECHHBIC SK3EMILISPHI CIIPABOYHBIX M3aHUH,
a TaKKe AIEKTPOHHBIC HOCUTENH UH()OPMALIMK HA IOM HE BBIIAIOTCS.



ITopsadok nonv3oeanun YumanbHulmM 3a710M
3.12. Konu4ecTBO KHUT, BbIAaBaeMOE JJIsi pabOThI B YUTAIBHOM 3ajie, HE OTPaHHYMBAETCH.

3.13. 3anpemniaercs BBIHOCUTh KHUTH U3 YATATHHOTO 3aj1a B TTIOMEIICHUS IITKOJIBL.

3.14. Jlomyckaercs, O JOTOBOPEHHOCTH C PabOTHUKOM OMOIMOTEKH, OpaTh HA JOM KHHIH,
npeIHa3HauYeHHbIC Il PaOOThl B YHUTAIBHOM 3ajie, MPU YCJIOBUHU, YTO 3TU KHUTU OYIYT B3SITHI
nepes 3aKpbITHeM OMOJIMOTEKH M BO3BpAIEHBI HA CICAYIONIMK JI€Hb K MOMEHTY Hadaja paboThl
OMOTUOTEKH.

Hopaook pabomul c KOMRBIOMEPOM, PACNONONHCEHHBIM 6 OUOIUOMEKe:

3.15. PabGotra ¢ KOMIBIOTEpPOM YYAaCTHHKOB OOpa30BaTEIbHOIO TMpoIlecca MPOU3BOAMUTCS B

HPUCYTCTBUH COTPYAHUKA ONOITMOTEKH.
3.16. Pa3pemaercs paboTa 3a 0OJIHUM NEPCOHAIBHBIM KOMITBIOTEPOM HE 00Jiee JBYX YETOBEK
OJTHOBPEMEHHO.
3.17. Tlonb30BaTeah UMEET PABO PAbOTATh C HETPATUIIMOHHBIM HOCUTEIIEM

UH(pOpPMAIIMHU IOCIIE TPEABAPUTEILHOTO TECTUPOBAHUS €r0 PAOOTHUKOM ONOIMOTEKH.

3.18. I[lo Bcem Bompocam mowucka uHpopManuu B VHTEepHETE MONB30BATENh JOJDKECH
oOpamatbess K pabOTHUKY OHMONHMOTEKH; 3ampeniaercss oOpamieHHe K pecypcam VHTepHera,
IpEAIOoJaraloM OIUIaTy U K pecypcaM, yKazaHHBIM B DelepasbHOM CHHCKE SKCTPEMHCTCKON
JUTEPATYPHI.

3.19. Pabota ¢ KOMITBIOTEPOM IPOM3BOJMTCS COTJIACHO YTBEPXKICHHBIM CAHUTAPHO -
THTHEHUYECKUM TPEOOBAHUSM.

4.IlpaBa padOTHUKOB OMOJIMOTEKH
4.1. HampaBiaTe 4YHUTATeNI0 HAOMHHAHUS O BO3BpaTe KHHUI, UCIONb3Yys JIaHHBIE,
IIpeI0OCTaBIEHHbIE UM TIPU 3anucu B 6ubOanoTeky (aapec, TenedoH U T.11.).
4.2. Ompenensitb pa3Mepsl KOMIIEHCanWid 3a ymepOd, NPUYMHEHHBIH MOJb30BaTEIeM
o6ubnmoTeke.
4.3. Jlumare mpaBa uuTaTeds NOJB30BaTbCs OMOMMOTEKOW mpu HapymeHuu I[lpaBui
HOJIb30BAHUsI OMOJINOTEKO.

5.00513aHHOCTH COTPYAHUKOB OMOJIMOTEKH M0 00CTYKUBAHUIO YUTaTeeil
5.1. Co3znaBarp u noaAepKUBaTh KOMPOPTHBIE YCIOBUS sl paOOTHI MOIb30BaTENEH B
oubMoTeKe.

5.2. TlpoBoauTh B Ha4aje y4eOHOTO T0O/1a ©KETOAHYIO MTEPEPETUCTPAIIMIO YATATENICH.

5.3.  OsnakomuTh yntaresns ¢ [lpaBunaMu nonb30BaHus OMOINOTEKOM.

5.4. BBITh KOPPEKTHBIMH U BEXJIMBBIMU C YHUTATENSMH, COOIIOAATh THIIMHY, YUCTOTY U
TOPSIIOK B TIOMEIIEHUSIX OMOJIMOTEKH.

5.5, OOcnyxuBaTh yuTaTene B cooTBETCTBUU C IIpaBuiiamu nosnb3oBaHusl OUOIMOTEKOM,
KOTOpbIE JOJDKHBI OBITh pa3MelieHbl B JOCTYIHOM JJsi O3HAKOMJIEHHS MecTe, O0ecledyuTh
OlEepaTUBHOE M KAueCTBEHHOE OOCIy)XHBaHHE 4YHMTaTele C Yy4eToM HX 3alpocoB U
noTpeOHOCTEH.

5.6. CosepmiencTBOBaTh  HH(pOpMarMOHHO-OMOMHMOTpaduueckoe u  OHOIHOTEUHOE
00CITy’)KUBaHUE IOJIb30BaTENEH.

5.7. OcylecTBIsATh YYeT, XpaHEHHWE U HCIOJb30BaHME Haxodmmxcs B (oHAax
JOKYMEHTOB B COOTBETCTBHHM C JCHWCTBYIOIIUM 3aKOHOJATEIbCTBOM, OO0ECIEYMBATH HX
COXPaHHOCTh U PALIMOHATBHOE UCIIOJIb30BaHHE.

5.8. PaccraBnaATh KHUTM B TEUYCHHME [HS, €XKETHEBHO [EJIaTh IPOBEPKY Ha MpeaMeT
NPaBUIBHOCTH PACCTAHOBKU (OHJA.

5.9.Bectu yCcTHYI0O W HariIagHYIO MaccOBO-MH()OPMAIMOHHYIO pPa0OTy: OpraHU30BbLIBATH
BBICTABKH JIUTEPATyphl, OmOIMorpadguueckue 0030pbl, JUTEPATypHBIE Beuepa, MPa3IHUKU U
Jpyrue MEpOIPUATHSL.



5.10. 3nakoMHTb yuTaTENEH C OCHOBAMHU HH(OPMAIIMOHHOMN KYJIBTYPBI.

5.11. MuadopmupoBaTh unTaTenel o BceX BUAAX MPEIOCTABIAEMbIX OMOIMOTEKON YCIIyT.

5.12. OOGecreunTh YUTATENSIM BO3MOYKHOCTH IIOJIB30BAaThCA BCEeMH HHGOPMAIMOHHBIMH
pecypcamu OUOIMOTEKH.

5.13. Uzyyarp TOTPEeOHOCTH 4HTATENCH B TMEYATHBIX W3JAHUSAX, J1aBaTh IIOJTHYIO
WH(OPMAIIMIO YUTATEISAM O HAIWYUHU JIOKYMEHTOB B (DOHJE, CHCTEeMAaTUYECKU HH(POPMHUPOBATH
yuTaTeaeii 0 BHOBb MOCTYMUBIIUX TOKYMEHTaX.



5.14. ®opmupoBaTh GOHABI B COOTBETCTBUM C OOpa30BaTEIbHBIMH IMPOTPAMMAMH
YUPEKACHUS, UHTEpECaMH, TOTPEOHOCTSIMH U 3aIIPOCaMHU BCEX KAaTETOPHI MMOJIb30BaTENEH.

5.15. Oxa3bIBaTh MOMOIIb YUTATEISIM B BEIOOPE HEOOXOIUMBIX TOKYMEHTOB.

5.16. IlpoBoauTh  3aHATHS 1O  OCHOBaM  OWMOIMOTEYHO-OMOIMOrpaduyeckux
MH(GOPMALIMOHHBIX 3HAHUM.

5.17. TlpenocTaBnsiTh 4YMUTATENSIM BO3MOXKHOCTH IIOJIb30BAHUSI KaTajloraMu, KapTOTEKaMH,
oubmorpadguieckuMu U HHOOPMAITMOHHBIMHA MaTepHaIaMHu.

5.18. OGecneunBarth KOHOUICHIMAILHOCTh JaHHBIX O YWTATENAX OHOIMOTEKH, UX
YUTATEIbCKUX 3alpocax.

5.19. Ilpu Bblmaye W TpuUeMe JOKYMEHTOB TINATEIBHO IPOCMATPUBATh WX Ha MIpPEAMET
oOHapyXeHHsl Kakux-Tubo ne(deKToB M cAelaTh COOTBETCTBYIOUIME OTMETKH IpH UX
oOHapy>KEHHH Ha BBIAABAEMOM WJIM MIOJy4aeMOM OT YHTATEINs JOKYMEHTE.

5.20. TlpoBoAMTh MEJNKHI PEMOHT W CBOEBPEMEHHBINH IEpEIyIeT KHHT, HMPUBJEKas K ATON
paboTe OUOINOTEYHBIN AKTUB U3 yJAIUXCS.

5.21. CucreMaTu4ecKku CIEAUTh 32 CBOEBPEMEHHBIM BO3BPAaTOM B OMOJIMOTEKY JOKYMEHTOB
u3 (OHJA U 32 BBINTOJHEHHEM unTaressiMu [IpaBui mosb30BaHust OMOIHMOTEKOM.

5.22. llpyHuMare Mephl 1O JIMKBUIAIMKA YHTATEIbCKOM 3aJ0JDKEHHOCTH B CIIydae
HECBOEBPEMEHHOT0 BO3BpAaTa JOKYMEHTOB MOJIh30BATEIEM.

5.23. Tlocne wcredyeHUs: CpoKa TMOJB30BAHUS JIOKYMEHTAMH HANpaBUTh W3BEIICHUE
MOJIb30BATEJNIO M0 MOYTE WJIA COOOIIATh YUTATENIO O TelnepoHy 0 HEOOXOAMMOCTH HX BO3BpaTa B
OMOIMOTEKY.

5.24. Cnenuts 3a BBIIOJTHEHUEM YuTaTENsIMU [IpaBuit mosib30BaHus OHOINOTEKOH.
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