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5 HUHCTPYKIUSA

2025.11.25 13:43; mno padore GMOIMOTEKH C M3TAHUSIMH,
BKJIIOYEHHBIMY B «@eepabHblii CIIHCOK IKCTPEMUCTCKHX MATEPHATIOBY

1. O01ue moJ10:KeHUuA

1.1.HacTosimias HHCTpYKIIUS pa3paboTaHa B COOTBETCTBUHU CO CIEAYIOIIUMHA
3aKOHOJATEIbHBIMU MaTepHUaIaMHU:
- @enepanbublii 3akoH oT 25.06.2002 N 114-03 (pen. ot 23.11.2015) «O npoTHBOAEHCTBUN

3KCTpeMI/ICTCKOI\/’I JACATCIIBHOCTI),

- 3akoH oT 29.12.1994 N 78-®3 (pex. ot 03.07.2016) «O 6uOIHOTEYHOM Jene» (C U3M. H
nor., Beryi. B cuty ¢ 03.10.2016);

- @enepanbublii 3akoH oT 29.12.1994 N 77-®3 (pea. ot 03.07.2016) «O6 ob6s3aTenbHOM
AK3EMIUISPE JOKYMEHTOBY;

- IIpukaz I'eanpokyparypsl Poccum ot 19.11.2009 N 362 (pex. or 17.11.2016)«O6 opraHuzaiuu
MPOKYPOPCKOTO HAI30pa 3a WCIOJHEHHWEM 3aKOHOAATENBCTBA O TPOTUBOJCHCTBHHM SKCTPEMHUCTCKOM
JESTEIbHOCTH |

- Ilpuka3z Munrocta Poccun ot 11.12.2015 N 289 (pen. ot 24.11.2016) «O mnopsiake BeacHHS

(denepalbHOrO CHUCKAa HKCTPEMUCTCKUX MarepuaiioBy» (3apeructpupoBaHo B Muniocte Poccun
24.12.2015 N 40217);

- Poccuiickas @enepanusa. MuHUCTEPCTBO OCTUIMH. DenepalibHBIA CIHACOK 3KCTPEMUCTCKUX
MaTepHaioB: o COCTOSIHUIO Ha 20.05.2021 [DJ1eKTpOHHBII pecypc.]-
URL.:http://miniust.ru/ru/node/243787 (26.03.2021);

- Pexomenpanuu mo pabote OMOIMOTEK C JOKyMEHTaMHM, BKIIOUYCHHBIMU B (peJepalibHBINA CIHCOK
IKCTPEMHUCTCKUX MaTepuaioB» (yrB. MuHkynbTypsl Poccun 12.09.2017).

1.2 Hacrosimass MHCTPYKLHMS perjJaMEeHTHpPYeT MOPSAIOK BBISBICHHUS COTPYIHMKAMU OHOIMOTEKH
KI'b TIOY wu3nanuii, BKIOUEHHBIX B «®DenepanbHbld CIUCOK AIKCTPEMUCTCKHUX MaTEpUAJIOBY,
OonmyONMKOBaHHBIH Ha  oduuUanbHOM  caiite  MuHuUCTEpCTBa FOCTUIIUH P®
http://www.minjust.ru/nko/fedspisok (manee — «®emepanbHblii CIIUCOK»), B COOTBETCTBHH CO CT. 13
®enepanbHoro 3akoHa PO «O mpoTUBOAEHCTBUU SKCTPEMHUCTCKOM AesTtenbHOCcTH» oT 25.07.2002
rozna Ne 114

2.BpisiBJIeHH e W3JaHHIi, BKIKYEeHHbIX B DCOM

2.1.1.PaboTta 1O BBISBICHUIO H3IlaHHI:I, BKIIOYCHHBIX B q)e,[[epaﬂbHBII\/'I CIIMCOK JKCTPEMUCTCKUX
MaTepruajioB, OCYHIECCTBIIACTCA B CJICAYIOIICM HOPAIKE:

2.1.2.PacniopsbxkeHueM qupekTopa cosnaetcst Komuccust o mpoBepke SKCTPEMUCTCKUX MAaTepPHANIOB B


http://miniust.ru/ru/node/243787
http://www.minjust.ru/nko/fedspisok

OO (nanee-Komuccus).

2.1.3.1Ipu koMmIuIeKTOBaHUU OUOIMOTEYHOrO (POHIA, HA JTANe 3aKa3a WIM MOCTYIUICHHS, HE3aBUCUMO
OT HWCTOYHMKAa KOMIUICKTOBAHHUS  3aBeAymOmui  Oubmmorexoil  (OMONMOTEKAaph)  MPOBOAUT
00s13aTeNIbHYI0 CBEPKY M3laHuii ¢ deaepaabHbIM CIHCKOM C IIETbI0 HEOMYIIEHUS] B OMOINOTEYHBIH
(boHI MaTepUanoB SKCTPEMUCTCKOTO COAEPIKaHMUS.

2.1.4. OTBeTCTBEHHBII 32 paboTy OMOIMOTEKH CHCTEeMaTHYeCKH (He peke 1 pa3a B KBapTai) CIICIHT 3a
oonomieaneM ®CDOM, pacredaTbBacT CIMCOK, OOECIIEYMBACT €r0 XpaHCHHE B OT/ACIHHOW Tarke,
€KEKBapTaJIbHO OOHOBJISET.

2.1.5. Komuccusi, OTBETCTBEHHBIM 3a pabOTy OMOIMOTEKH MPOBOJUT €KEKBAPTAIbHYIHD  CBEPKY
«®DenepanbHOTrO CIIHUCKa» C KaTaJloroM OUOIMOTEKH U MOCTYNAIOUIUMU JT0KYMEHTaMU.

2.1.6. Tlo pe3ynpTaTaM MPOBEPKU COCTABISIOT AKT O HAJTUYUU/OTCYTCTBUM B OMOIMOTEYHOM (hOHIIE
JOKYMEHTOB, BKII0UeHHbIX B DCOM (Ilpunoxenue Nel u Ne2).

2.1.7.@akt cBepku (Qurcupyercs 3anuchio B «OKypHanme cBepku ¢ «DenepaibHBIM CIUCKOM
sKcTpeMucTckux Matepuanosy (IIpunoxenue Ne3).

2.1.8.1lpu o0OHapyKEHHH OSKCTPEMHCTCKOTO Marepuaiia, wu3gaHus KoMHCCHUS TIpOCTaBJISIeT Ha
M3IaHusX, BKIIOYeHHBIX B @COM. CrniennaibHBIN OMMO3HABATENIBHBIN 3HAK («BOCKJIHMIIATEIHHBIN 3HAK B
KpyTe»), 0O3HAYAIONIUi, YTO JOCTYI K U3/IaHUIO OTPAHUYCH.

2.1.9.1lpu oOGHapyXEHUHU 3aNpPEIICHHBIX MaTepuaioB KoMuCCHs COCTAaBISIET akT O HAJTUYHK H3JaHUN
AKCTPEMHCTCKOTO coepkaHus (nmpuinoxkenne Ne2), KOTOpBIN MOANUCHIBaeTCs wieHamu Komuccnu 1mo
MIPOBEPKE IKCTPEMHUCTCKHX MATEPHAJIOB U XpAaHUTCS B OMOIMOTEKE. 3anpelieH b MaTepral H3bIMaeT
U3 OTKPHITOro noctyna K ¢poumy oubmorexkn OO, XpaHHUT B 3aKPBITHIX U TOCTYIA MOJb30BaTEIeH
MECTax, OCYIIECTBIISICT X CIIUCAHKE VIS OCICTYIONIET0 YHHUTOXKCHHS.

3.BbisiBjieHue VHTepHeT-pecypcoB M OrpaHH4YeHHe J0CTyIa ¢ KOMIbIOTEPOB
OMOJINOTEKM.

3.1.B nensix UCKII0UYEHUs BO3MOKHOCTH MacCOBOTO pacIpOCTPAHEHUsI MaTepUaioB, BKIIFOUEHHBIX B
OCOM, B 6ubnHOTEKAX HE PEXKE OJHOTO pa3a B KBapTall MPOBOAUTCS paboTa Mo GIOKUPOBAHUIO
JIOCTyIIa C KOMITBIOTEPOB, YCTAHOBJICHHBIX B OMOIMOTEKE, K JOKYMEHTaM M caiiTaM C MOTEHIHAIBLHO
OTIACHBIM PKCTPEMUCTCKUM COJIEp>KaHUEM, U caiiTaM, HECOBMECTHUMBIMU C 3a1a4aMi 00pa30BaHUs.

3.2.11o pe3ynbratam cBepku @PCOM ¢ 311eKTpOHHBIMU JOKyMeHTaMu U VIHTepHeT- caiiTamu, JOCTYII K
KOTOPBIM BO3MOXEH C KOMITBIOTEPOB, YCTAHOBJICHHBIX B OMOIUOTEKE, COCTABIACTCA AKT O
o6nokupoBke MHTEepHET-pecypcoB, BkiIoueHHBIX B DCOM (Ilpumnoxenue Ne 4).

4. KoHTPOJIb H OTBETCTBEHHOCTH
4.1 . KoHTpoJib 3a HACTOSIILEN MHCTPYKIIUEN ocylecTBisAeT aupekrop OO.

4.2.OTBETCTBEHHOCTb 32 CBOCBPEMECHHOE U KQUECTBEHHOE BBITIOJTHEHUE PAa0OT IO BBISBICHUIO
UCKITFOUeHHIO 13 Oubaroreunoro ponaa OO 3ampereHHbIX MaTepHaIoB HECET OTBETCTBCHHBIH 3a
paboTy 6ubIMOTEKH

4.3.OTBETCTBEHHOCTD 32 CBOCBPEMEHHOE U KQUECTBECHHOE BBITIOJHEHUE PaOOT M0 OJIOKUPOBAHHIO
JIOCTYTIA K 3anpeiieHHbiM MHTepHeT — caiitaMm, ykazanHbIM B @COM, HeceT OTBETCTBEHHBIN 33 paboTy
OuOIMOTEKHU



ITpunosxenne Nel

OT «__» 20 r.

MBpl, HIKETO AU CaBIIHUECs, TIpeJiceIaTeNb pabodyeld KOMHCCHU 10 CBEPKE MMEIOUTNXCS B (poHe
OnOIMOTEeKH TOKYMEHTOB ¢ «DeepaabHbIM CIIUCKOM SKCTPEMHUCTCKIX MAaTEPHATIOB)

YJICHBI KOMUCCHU:

COCTaBWJIM HACTOSIIMM aKT B TOM, YTO HAMU B IIEPUOJ C «  » o « » 20 r. mpoBezaeHa
MPOBEPKA JOKYMEHTHOTO (pOH/Ia OMOIMOTEKH HA MPEAMET BBISBJICHUS U U3BATHS U3 OMOIUOTEYHOTO
(donma n3nanui, BKIIOYEHHBIX B «DenepanbHbli COUCOK 3KCTPEMHUCTCKOM JTUTEPATYPhI».

Caepka mpoBOIUIIaCh TyTEM CIUYCHUS W3IaHUH, BKIIOUEHHBIX B «DeepanbHbIil CTUCOK
AKCTPEMUCTCKUX MaTepUajoBy C TOKyMeHTaMu (OH/Ia ¥ CIPaBOYHO- OUOIHOTrpaduuecKuM anmnapaTom
OMOIMOTEKH.

B pe3ynbraTe npoBepku U3JaHMsL, MOAIEKANINE U3bIATHIO, HE BBISIBICHBI (BBISBJICHDI).

HO)IHI/ICI/I YJICHOB KOMUCCHH:



[Tpunosxenne Ne2

AKT
0 HAJTMYUM U3IaHUH, BKJIIOYEHHBIX B (peiepajbHbIH CIIUCOK IKCTPEMUCTCKHX MAaTEPHATIOB
or" " 20 1.
Mg, Hmwxenoanucasimuecs (PHMO OTBETCTBEHHBIX JIUI] B KOJMYECTBE HE MEHEE 3-X UEJIOBEK),

COCTaBWJIM HACTOAIIMHA aKT B TOM, YTO HamH OblUIa TPOBEACHA CBEpKa (enepaibHOro CIIHCKA
IKCTPEMHUCTCKHX MaTEPUAJIOB CO CIPABOYHO-OMOIMOTpaduIecKiM ammapaToM K poHaaM OUOIHOTEKH.
B pesynbraTe mpoBepku B ()OHJE BBISBICHO (KOJMYECTBO) TOKYMEHTOB, BKIIFOUCHHBIX B (periepaibHbIi
CIIMCOK 3KCTPEMUCTCKUX MaTEPHAIIOB.

Crincok mpusaraercs.



Ipunooxcenue 3

Kypnan ceepku «PeaepanbHOTO CHHCKA SKCTPEMUCTCKUX MAaTEPUAIIOBY ¢ (POHIOM OUOTHOTEKH

No
n/n

JHama
nposeoenus
c8epKu
OuOIUOMEYH020
Gonoa

Ne akma o
nposedeHuu
nposepKu

\Pe3ynbmam ceepKu (8vlA871eHo/ He
6bIA6/IEHO)

@UO
0MEemcmeeHH020 1uya
(noonucs)
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